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Date: , - ,'
tz/eo loa

None.

st¡ons tor Statewide lmProvement

None.

or's Findinqs.
No discrepancies
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Command:

Yuba-Sutter
Division: Valley ChapTer:4

lnspected bY:

Canalia, Dan, #1 4799
Date

Commander's
None.

lnspector's Comments:
None.
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Command:

Yuba-Sutter
Division:Valley Chapter: 4

lnspected bY:

Canalia, Dan,#14768
Date

al Review/Decision: (Thls shatt be the only level of
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Command:

285
Division: Valley Number:201

Evaluated bv:

QP¡"t'+vvf,þ. lT'tu?
Date:

12t30108
Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally' such

discrepancieã and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command'

Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up lnspection,

the "Follow-up lnspection" box shall be marked and only deficient itqlq nqg9lq !9

TYPE OF INSPECTION

I Division Level El command Level

n Off¡ce of lnspections f] Voluntary Self-lnspection

Lead lnspectot's Signature:

Sgt. D. Canalia, #14768r\
W \f,*'^-a;

Follow-up Required:
! Yes X ttlo f] rollow-Up lnspection 'ro;''"" Date:

t>- lx þa
For applicable policies, refer to State Administrative
Manual (SAM), HPM 1 1.1 , Chapter 4, and HPI\A 11.2,
Chapter 2.

1. ls management actively involved in reviewing and
approving papenvork related to receiving and
oreoarino collections?

! Yes []ruo X
N/A

Remarks:

2. Does the command have Standard Operating
Procedures (SOP) to provide necessary guidelines
for overall management and accountability of
receivinq and oreoarinq collections?

n Yes n ¡lo Elruln Remarks:

3. Does the command have adequate separation of
duties for collections received? l-l Yes f] tr¡o M ruIn Remarks:

4. Does the command have adequate separation of
duties for the cash receipt process? l-l Yes l-l ruo E ruin Remarks:

5. ls access to the safe and/or vault appropriately
restricted? ffi ves I lvo nvn Remarks:Petty cash lock box/Change

Fund locked.

6. Does a record exists which identifies who has access
to the safe and/or vault and when changes in access
occur?

n Yes El ruo n uin Remarks: Sgt., Captain and Office
Manager have access.

7. Was the lock combination changed when an excess
number of employees were aware of the
combination, transferred out of the Area, or no longer
requires access?

E Yes nruo ffi Nln Remarks:

8. ls the safe securely anchored to the building?
l-l Yes l-l trto Xl n¡n Remarks:

9. Are weekly transmittal reports prepared in

accordance with departmental policy? F Yes l-l frlo l-l vn Remarks: Weekly

10. ls the weekly transmittal report(s) submitted to Fiscal
Management Section (FMS) within five working days
followinq the week covered by the report?

ñ Yes fJ tlo n nln Remarks:Unless delaYs due to
vacation/holidays.

CHF 680G (Rev 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPEGTION PROGRAM
Chapter4
FiscalControls

11. Does the command submit the following forms
with the weekly transmittal when applicable?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/Property ReceipUReport

(Unclaimed Property).
(3) STD 634, Absence and Additional Time Worked

Report, for jury duty.
(4) CHP 221,Malicious Damage Repod.
(5) CHP 464,Tratfic Control Cost Estimate -

Advance Deposit.
16) Civil subpoena.

I Yes n ¡lo nrun Remarks: Absence Reports (STD
634)

Civil Subpoena

12. ls a memorandum for cash shodages prepared if
necessarv? lYlYes l-l ruo i-l rrun Remarks:

13. Does the command ensure the information written on
the counter receipt is complete and leqible? M Yes l-:l No [lva Remarks:

14. Was a counter receipt issued for each witness fee
deposit received? M Yes l-l ¡to l-l rrria Remarks:

15. Was a counter receipt issued for each movie,
wide-load, and special event detail(s)? M Yes l-l ruo I ru¡n Remarks:

16. Was each counter receipt issued for each sale,
including the sale of discarded tires, junk batteries,
used rotors, and other cash received?

p ves n ¡lo nvn Remarks:

17. ls sales tax added to items that are not for resale?
M Yes f-l ruo l-l run Remarks: DVDs/Photos

18. Are all counter receipts pre-numbered and issued in

numerical sequence? ffi Yes nruo nvn Remarks: Sequential per book
(cHP 251)

'19. Were transfers of counter receipt books/ceftificates
between field commands repoded on a CHP 2664,
Credit Memo - Non- Eouioment?

n Yes n ¡to El NiA Remarks: To date no action.

20. ls the STD 439, Disbursement Voucher, properly
authorized and completed to support expenditure? l-l Yes l-l trlo Dl rura Remarks:

21. Are the CHP 264, PeIty Cash Replenishment
Requests, completed at least monthly if over $10.00,
quarterly if under $10.00, and on June 30 of each
fiscal vear?

ffi Yes nruo E ruln Remarks:

22. ls lhe CHP 264 properly authorized?
M Yes l-l ruo l-l rrya Remarks:

23. Does the total amount of cash, receipts on hand, and
receipts in transit equal the total of petty cash and
chanoe funds?

ffi ves [] ¡lo nvn Remarks:

24. ls there documentation to support periodic reviews of
petty cash and change funds performed by the
commander or desionated oerson?

fl ves fruo !vn Remarks: Petty Cash Reimbursement
(cHP 264)

25. Are overages and shortages of the petty cash
funds reported to Fiscal Managemeni Section? lX Yes l-l lrlo f-l vn Remarks:
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Chapter4
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26. Were change funds used to cash checks, money
orders or cashier/travelers checks? ll Yes [X No l--l N/A Remarks:

27 . Are change funds over $1 00 and petty cash funds
over $200 kept in a safe, vault, or money chest
adequate to safequard cash?

fi Yes nNo T ru¡N Remarks:

28. Are all petty cash purchases under $50?
Vl Yes l-l rrlo I-l N/A Remarks:

29. ls petty cash used to purchase prohibited items?
I Yes lXl ruo fl vn Remarks:

30. Did the command circumvent the dollar limitation by
solittino the purchase? [l Yes lÍ No l-l N/A Remarks:

31. ls a petty cash custodian designated by the
commander? lÍlYes l-l wo [-l ru¡n Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFN/VAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

¿;-r.*,i: 
,';:1"j",., , ,i*ìUf Y

uommancf :

Woodland
Division:
Valley

unapÌef:
4

lnsoected bv:
o.'R. lretán¡

uate:

1t29t09

INSTRUCTIONS: This document shall be typed. Check appr,rpriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. tJnder 'Forward to:' enter the next level of command where the document
shall be routed to and its due date. This document shall be ulilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans, iind may be used to appeal findings. A CHÞ 51 Memorandum may be used if
additional space is

TYPE OF INSPECTION

ff Division Level X Command Levet

fl Executive Office Level

None.

Fonryard to:
Valley Division__

Due Date: 12l31l0tt_

n Corrective Action Plan lncluded

! Appeallncluded

f] Attactrments lncluded

Follow-up Required:

flYes X ¡lo

s Comments Reoardino lnnovative

Command Su ns for Statewide I

None.

ln response to a Comm-Net Message dated September 22,2008, the North Sacramento Area
conducted a comprehensive evaluat¡on of the Command's fiscal controls to ensure compl¡ance with
departmental policy. No discrepancies were noted.

The following documents were completed as tr)art of this inspection:

. Exceptions Document. Fiscal Controls lnspection Document

CHP 6804 (Rev 09-08) OPI 010
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Page 2

Gommand:
Woodland

Division:
Valley

Chepter
4

lnsoected bv:

o.'R. lt<etán¡

Date:

1t29109

Commander's

N/A
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DEPAR'IMENT OF CALIFORNL\ HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 3

uommano:
Woodland

D¡visron
Valley

Chapter
4

lnspected by:
D. R. lketani

Date:

1t29t09

N/A

Review/Decision: This shall be the of

N/A
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STATE OF CALIFORNIA

OTPARTMCNT OF CALIFORNIA HIGFWAY PATROL

CONNUNND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

rNSrRUcr;i-;, i;-d".r;J"=t ;;;;r* check appropriate boxes as necessary, or fill in the blanks as indicated' Enter the chapter

^-r *¡." an{ar tlrc nevl level of command where the document
ili[::,ti""Ì"ÌJ":iì.',.ï'ä:Hff,tii"yj"""ii".'"ffi;io:?:'.Ïliffi;ffi;'ã to';ánt"' tñe next rever or command where the document

;;;^;* innnrratirre nractices. suqqestions for statewide
:;iff::ili""Ji:'"ii ïl äliffiriH ::::i'åft:i:ìffi:;i;i; ¿ä;'"å;i ¡nnlì"i¡u" practices, susgestions for statewide

..^^i r¡ ^^aaar fin¡linnq A CHP 5'1 Memorandum ma\

¡j3'.:iilîîiii:f,ilåii:i:'"'i:ï,liåi,.::fiii:åïliffi::ål"iiiHääi;;ñääiä"ã-ìì 
AcHÞ¡,' Memorandum mav be used if

eant Steve , #10527

N/A

for Statewide lmProver4g@

N/A

llem #2: The Areas soP is currently undergoing_ revision to include

and accountability of receiving and prepar¡ng collections'

Item#2L The Petty cash replenishments requests are being done

ltem #31: Update memo to include oSSl aS petty cash custodian.

guidelines for overall management

on a sem¡-annual bases.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPEGTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2

The OSSI will request petty cash replenishments on a quarterly bases. The OSSI will also utilize the

areas suspense system to ensure the quarterly requirements are being met.

Command:

Truckee
Division:

Vallev
Chapter: Chapter 4,
Fiscal Controls

lnspected by:

Serqeant Steve Bryan, #10527
Date:

12t0312008

The Administrative Sergeant will follow-up in the first quarler of 2009 to ensure policy is being followed.

No furlher action necessary.

CHP 6804 (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Ç'
Page 3

Command:

Truckee
D¡V¡sion:

Vallev
Chapter: Chapter 4,
Fiscal Controls

lnspected by:

Serqeant Steve Bryan, #10527
Date:

12t03t2008

ReviewiDecision: (This shall be the only level of

Lead lnspector's Signature: Daie:

Responding Commander's Signature (for appeal): Date:

CHP 680A (Rev 09-08) OPI 010
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::=:==:-:::==-=-:-:::-:-::::: Y discreP
section'
next leve
used as ction,

luated bY:

ä;;i steve Bryan, #10527
Assisted bY:

ööSi Ï.t,i Fçh'il-' iô1?351

TYPE OF INSPECTION

! Division Level X command Level

--. ô^15 lr
f-] ôffiee of lnsoections V volul ltcll y

f] Foltow-UP lnsPection

î

,rffi
ilottow-up Required:

XYes ENo
n À-inicf rafirlê

For aPPlicable Pottctes' rerer tu
- - ' ', ra 

^ 
Ãr\ r.JDl\/l 44 I (:h^ nter 4. and HPM 11.2,

Manual \Èt/-\lvl,r' I rr rr¡ I r¡ ¡r -'--l

Chapter 2. , ,, ,,,,, ;::;:¡:;^; i; ;;,;i;i;;i;ã ãñã Remarks:

X Yes úNo I N/A1. ls managemenr aurlvËry rrrvvrvev "' ':;-'
approving papenrvãrk råt"t"c to receiving and

Remarks: The areas SOP is currentlY

undergoing revision to include

guidelines.

preparing collecÌloll r,: 
:_ ;;:;;:;¡ Ã;;;;+iÃÃ

! Yes XNo ! uin2. Does the commarL' 
F*àri"t (sop)ìo provide necessary guid-elines

for overall ..n"gát"nt and accountability of

Remarks:
XYes I n no l--l un3

4
Remarks:

Xl Yes ñNo N N/A

Remarks: The Area has no safe'

^^oh 
lr^Y ônlvX uln

restricted?
: : : : ;: ;-i--iicl^.-1"^ hâc âr:ness

n ves nNo
Remarks:

! Yes fl No lXu¡n6. Does a rgcord gxlsls wrllL;l I ru=rrrrrres !Yr

lo tf''ã t"t" and/or vault and when changes in access

Remarks:

Remarks:

OCCUf? , , ,, _ :;:;;;; .;;;;; ;; ã*ããÃÃ
I Yes lNo X uln7. Was t

numb aware of the

comb t of the Area' or no longer

reÇuires ,access?-,,: :-:;:;;; ;; ir"; ñi;iiãiñãã
l-l Yes l-l tlo X uln8. ls the SaTe seuulËrY or rvr ¡vr

Remarks: Revìewed bY the
n ^ñmâ ñalerX ves fl No E nln

Remarks:hmìftad +n triccal
X Yes fl No nvn10. ls

M
fo
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Remarks:@itthefollowingforms
*itn the weekly transmtttalwhen applicable?

tìi cHp 265, bale of Discarded Tires/Junk'
Batteries/Used Rotors'

f2) ¿HP 36, Evidence/Property ReceipUReport

(Unclaimed ProPertY)

tgl òTo 634, Absence äno noO¡tional Time Worked

RePort, for jurY dutY'

(4) CHP 22l,Maliicious Damage Report

isi CUp 464, Traffic Control Cost Estimate -
Advance DePosit.

(6) Civtl subpoena' :;

X Yes fl No ! uln

X Yes ilNo [-l nln Remarks:12. ls a memorandum lor casn snonages Pr ËPar

-^^^-oan¡1

[-] tto N N/A Remarks:

Remarks:

Xl Yes13. Does the command ensure rne lllrur rr rcrLrurr

- -^ --:-¡ i^ ^^,*nlata a nd lanihla?
Ine (;uullLË¡ lltuEryt rè vv¡¡ryrv': '"- ':e --:- . - ---

ñ Yes l-l tto l-l l'¡ln14. Was a counter recelpt lssueo Tot e¡tçr

deposit received?

lX Yes ilNo N N/A Remarks:tl Was a counter rece¡pt lssue0 Tor eacrì rlruvrË'
...:r^ r^A.l -^¡t cnanial cvcnf detaills)?

ú ¡¡n Remarks:
X Yes lNo16. Was each counler recelpt lssuËu r\rr .çq\'- 

¡ncluOing the sale of discarded tires' junk batteries'
,,^^¡ ,^+^re and nther eash reCeiVed?

n N/A I Remarks:
a

X Yes ñ tlo17. ls sales tax addeo to llems rtlar ar E

il Nln Remarks:
X Yes [-lNo18. Are all counter recelpts pre-nurroercu

numerical sequence? 
- n Yes fl No XruN Remarks:Tg. Were transfers of counter recelpr ooons- 

between field commands reported on a CHP 2664'

^-^r:+ l\./lama hlnn- Fnllinment?

Xl uln Remarks:
f-l Yes ll trlo20. ls the STD 439' lJlsþursemenl vouurrcr ' PrtJvsrrv

^' 'rlarizal an¡l nnmnlete.l to suþþort expenditure?

XNo Ivn Remarks: Petty cash Replenishments
are being done on a Semi Annual

basis.
n Yes21 . Are the cHP 264' ¡'errV Uasn raelJrçrrrÐr-' 

R;q;"tti, completeo át least monthly if over $10'00'

qij-ñ"rly if undär $10'00, and on June 30 of each

fiscal Vear?
N N/A Remarks:

X Yes l-l t"lo22. ls the CHP 264 properly aulnorrzeu r

A

fl N/A Remarks: Quarterly audits completed

X ves INo23DoesthetotalamountoTCaSfì'leuulPtùUllllqllvIgllv
t".áipt. in transit equal the total of petty cash and

chanqe funds? : :: : ;

! N/A Remarks:
X ves

[--l Yes

ENo

l-l No lx NiA Remarks: No overages or shortages'

CHP 68OG (Rev 09-08) OPI 0'10



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
GhaPter4
Fiscal Controls

Page 3 of 3

26. Were change funds used to cash checks, money

orders or cashier/travelers checks? l-l Yes X t,lo r-l N/A Remarks:

fl N/A Remarks: Cash box.Zil Are ct'angãlundsiver $100 and petty cash funds

over $200 kept in a safe, vault, or money chest

adequate to safeguard cash?
X ves nNo

ll ruo l-l vn Remarks:Ta. nreail pettycash purchases under$50?
X Yes

2q-l@y cash used to purchase prohibited items?
ñ Yes lX llo l--l run Remarks:

l-l Yes Xl lr,lo I-l N/A Remarks:30. Did the command circumvent the dollar llmltaÌlon oy
anli*fina îha n¡ lrnhaca?

! Yes XNo nun Remarks: UPdate to include OSSI
and DfeDare a memo.

31. ls a petty cash custodian deslgnated Þy rne

commander?

CHP 680G (Rev 09-08) OPI 0'10



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

COMNîAND INSPECTION PROGRAM

j-+-{ r7
\ It

Command:
Tracv

Divis¡on: V
Valley

filnter:¡
4

lnspected bY:

Sergeant Pat White, #11326
Date:

11t20108

fi-øçftn l'i'¿ Útt4

EXCEPTIONS DOCUMENT

-- 
:.::__-:::::-::.:-=-::-::-:-:-:::-:-:::-::-:

|NSTRUCTIoNS; e typed. Check appro ,Enter 
lhe chapter

numberof the ins lnspection number. U he document

shall be routed to document shall be uti ewide

improvement, ide rective action plans, a m may be used if

additional

None.

ln response to a Comm-Net Message dated September 22,200.3' the Tracy Area conducted a

comprehens¡ve evaluation of the Cómmand's fiscal controls to ensure compliance with deparlmental

policy. No discrepanc¡es were noted.

The following documents were completed as part of this inspection:

. Exceptions Document

. Fiscal Controls lnspection Document

CHP 6804 (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT Command:

Tracv
Div sron
Val ey

Chapter:
4

lnspected by:

Sergeant Pat White, #11326
Date:

11t20108

N/A

CHP 6804 (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 3

Command:

Tracv
Division:
Division

Chapter:
4

lnspected by:

Sergeant Pat White, #11326
Date:

11120108

N/A

N/A

CHP 6804 (Rev 09-08) 0Pl 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL
INSPECTION PROGRAM --
Chapter4
Fiscal Controls

=INSTRUCIIONS: Answp, in¡tirri¡t,,-¡ i+^-^ ...,¡L r'

the bo" shal be 'a,r,"¿ nrv ,ilñ"Ë"i¡i*,"îåli"ä'#lìj_

ffi;"-.**;;;ñ;;applicable legal statues, ordeficiencier not"J-in the insoections sh¡n he.^ñmôñ+ôr ^Á..;^ ¡L- rñ--åß:lå3:f.[3X"iijÏî]lt*T:fff5¡*t""tntl,$n"::[."ü,il"r":y:ririffi:ï:qlf;""î:;årLi;ï:,il"J;åijli]::J:n
l,ffi"jili::iñl.jäTåî:liï^,j,"Jf,:.."":ïT:jìff:h*,ll:"g"i",ïffi;:,;,.,"'.1:ãJi"X;::lFii:;""$,,:Ï" tiÏiLîîll¡i

IYPE OF INSPÊCTION

! Division Level X Command Level

n Office of tnspections ! Voluntary Self_lnspection

Lead lnspector's Sigtrature:

Ê^lu;t hql.ûttøw
I

ruil()w-up Kequtred:
LJ Yes X ruo ! Follow-Up lnspection

__., _.jv,,vvr e vrYrreruil Date:
11t24t08

rrvurvec¡ tn revtewtng and
lated to receiving and X yes nruo nrun Remarks:

Procedur t:llls
for overar guidelines

receivinq itY of
! ves Xruo nrun Remarks:

duties for cotlentin'" ':::':::;"drË 
ÞeP'rr¿i.ron oÏ

X Yes nruo l-l trln Remarks:¿ flnac lha ,,qrv rdvË iluequale sgparatlon of
duties for the cash receint nrnno"ot []Yes l-l ruo E ¡¡ln Remarks:5. ls aecess tn fhoTo¡^
feStfiCted? 

vrv qt rv/vr vqurr crPPr uPllately

X Yes n ¡lo I l-l ru¡n Remarks:
v^rùrù vviltuil tuetìUiles wno nas access

to the safe andlor vault and wnen cnantã. in ""."..occur? ! ves Xruo Irun Remarks:

number ot emproyðe;;;;;;ä"iil¿ o r c^'l-ess

combination, transferred out of the Area, or no longer
requtres access?

n Yes

I yes

X Yes

Iwo X ru¡n Remarks:

9. Are weekly transmittat reffi
accordance with clene rfmonr"

v
[-l ruo X rurn Remarks:Locked metal box, no safe.

f-l wo !run Remarks:10 ls the weeklv trans iffe I

Management Section (FMS) wi
following thq week covered bv 1

:hin five working days
he reoort?

ÞL;i,

X Yes !ruo X ru¡n Remarks:

CHP 68OG (Rev 09-08) Opt 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

11. Does the comma
with^the weekty transmittat when appticäOteZ
(1) CHP 26S, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/property ReceiplReport

(Unclaimed property).
(3) STD 634, Absence ând Additionat Time Worked

Report, for jury duty.
(4) CHP 221,Maliciouê Damaqe Report.
(5) CHp 464,Traffic Controt Cãst fdtimate _

Advance Deposit.
(6) Civilsubooena

I *r". fl wo lo*,o Remarks:

'I ) la A fllam^râñr{r ''$ f^- ^^^r -r - -

X Yes i-l wo f-l run Remarks:
vvvv ',v vvruroru susute tne lnlormallon wntten on
the Counter receiot is comnlete anrt tonihta? X Yes nruo n ru¡n Remarks:4À \At,_. r uss q vvurrLsr Icuetpt tssueO IOf each WltneSS fge
deposit received?

4Â ì^/â- ^ ^
X Yes ll wo [-l ru¡n Remarks:

,:i": vvuilLçr rEçstpt. tssueq ror eacn movle,
Widg-lOad. and snecial ê\rânt .tê+âitlê\') X Yes ll wo Dvn Remarks:

16 \Â/¡c aanh

i n c I u d i n s tn e s å rã oi o ¡ ;Ij,.;ïJ il"i', iíi' t liS;,"=
used rotors. and other ca.ch rcnoir¡a.t-?

I ves n ¡¡o ! rurn Remarks:

17 la aal^^
r.ct I ts r[ìaI are not ïor resale?

4A n Yes Xruo n run I Remarks:
,,v q,, vvqrrçr rtruerpts pte_numDgred and issued in
numerical seqLlence? X Yes ll t¡o l-l vR Remarks:

I O t^/Â.^
' s, ,Ðrsr Ð ur rJuur rtet I eÇetp[ DooKs/certlllcates

between field commands reported on a CHp 266A,

?lì lc tho Q-fn /Ò^ ñ:^L.---

- Yes nruo fivn Remarks:

, e _eei vrÐL/urùst f tcilt v()ucngr, properly
aUthOfizgd and comoletecl to crnnnrf awnan¡;+,,.- [l Yes l-l ruo lX ru¡n Remarks:

)4 Ára +h^ 
^

Req u ests, c"' p iåt"ã' Jt ;::i ff lfi iïìii,??i, o oo
quarterly if under $10.00, and on June 30 of each
fiscal vear?

X Yes tr ¡¡o nvn Remarks:

t) lô +}.^

)2. ñnao X Yes nruo [] ru¡n Remarks:
!,,v rvrqr q'rvulr tlt udsl, Iecelp[S on nand, and

receipts in transit equal the total of petty cash and
chanqe funds?

t/1 lo+h¡.^¡^^,,-^--

X Yes I tto X rutn Remarks:

p e tty ca s h a n d c h a n s e rï';:t5"';:?ffåifi liJ"*' "t
c_ommander or designated person?

I ves fruo E ru¡n Remarks

runds reporred to Fiscll'V'ï:å.ffiff'3":i:l, X Yes fl ruo tr ru¡n Remarks:

CHP 68oc (Rev 09-08) Opt 01o



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

INSPECTION PROGRAM
Chapter4
FiscalControls

Page 3 of 3

26. Were cnang
OfdgfS Of cash¡er/trarrolare oF.a¡u oD l-lYes X trlo fl ru¡n Remarks:

over g2oõ k"ói ñ ; ;r"l l,'"i ñ:;.ïål"i:l J:i"
adequate to safeouard nach? I yes nruo nrun Remarks:

s,, psrry vdÞr I put ut t¿lses unogr üj5u./

X Yes l-l ruo Erun Remarks:

l/ur er rclÞË pt Ut ilLltteo |I€ITIS I

2n ni¡ n Yes X tto l-l t¡n Remarks:
, ,v vvr ' r rdr ru ur uutnvenl Ing oollar llmitat¡on by

_ splitting the purchase? I Yes Xruo fl run Remarks:
,s q perry uc¡ùr uusr.ootan oeslgnatgd þy the
comrnander? X Yes |.-l No l-l run Remarks:

CHP 6B0G (Rev 09-08) Opt 010
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
Exgry_loy_r99yy5r]::-:::-_::---:::-:-:-:=::::::---:=:-:

^L^^1,

- Check aPPro chaPter

ion number. U

ent shall be uli
action Plans, " 

used if

additional space is required.

Lieutenani LarrY Chambers, #11961

None.

Command S tions for Statewide lm

None.

ln response to a comm-Net Message dated september 22,

compiehensive evaluation of the Command's fiscal controls

policy. No discrepancies were noted.

The following documents were completed as part of this inspection:

Exceptions Document
Fiscal Controls lnspection Document

2008, the Stockton Area conducted a

to ensure compliance with departmental

3

a

CHP 680A (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Stockton

Divrsion
Valley

Chapter:
4

lnspected bY:

Lieutenani Larry Chambers, #11961
Date:

2t1109

Page 2

Commander's

s Comments:

N/A

CHP 680A (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DFPARTMENT OF CALIFORNIA H|G|-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 3

Command:

Stockton
D v sion
D v sion

Ghapter:
4

lnspected by:

Lieutenant Larry Chambers, #11961
Date:

2t1109

N/A

N/A

Lead lnspector's Signal

CHP 6804 (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF çALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalContrôls

1of 3

$:ilåi3ï?),:ì"my:l'l".lil"î1,:r:T:,1:,1l"^.,^::^y^:l:y:l,r o'._!! ¡n the branks as indicated. Any discrepancies with poricy,

ãß:]jï:li"i::1,lfj::*1."""î::":::îiff^.:Il:.1;¡e"t,1,inã1iË;ä.#;iiii"iåìiirå?i;ä;,äl'i"iìï:'ilffiåïjìü::J:il
Furthermore, lhe memorandum shal inctude 

";" 
i;i;;;-';;;;;;-L;J';"";:ii:i;:ii-',ll''ÍÌìï^",:::":^'.':1'-i1u-"loi-c,9llmans

fYPE OF INSPECTION

n Division Level X Command Level

f] Office of lnspections ! Voluntary Self_lnspection

I nspector's Signature:

Follow-up Required:
!Yes Xruo n Follow-Up lnspection

I vr qypilua¡JtE puilutgs, lglgt Io
Manual (SAM), HPM 11.1, Cha¡

ùrare l\omtntstrattve /
:irer 4, and HPM 1 1.2,\

unapter z.
I t^ ^,. ,e ilrqrrqvçilrsilr cluUVety iltvolveQ ln rgvlgwlng and

approvtng papenruork related to receiving and X yes n ¡lo !nn Remarks:

uveù u rç ng
Procedur idelines
for overal of
receivino

X yes ! tlo !Nn Remarks:

2 r.l^^vvvs Lrre vvilililc¡ilu ildvg aoeql¡ale separailon oI
duties for collections receivecl? X Yes l-l ruo l-l run Remarks:
uvsù rrE uuurrdlu rtave aoequate separatlon oï
duties for the cash receinf nrnnccc? X Yes I ¡¡o Erun Remarks:

Ã ,s qvveùo rv Urç ùdts dilu/u¡ vautl appropflately
restricted? X Yes l-l tto ll run Remarks: Area utilizes a cash box
sveù e rsuuru s^tsrs wiltcn toenllTles wno nas access
to the safe and/or vault and when changes in access
occur?

I ves n ¡lo n ru¡n Remarks:

number or emproyeeJï:'::i:,i#i^"J 
an excess

combination, transferred out of the Area, or no longer
requires access?

n yes nruo X n¡n Remarks:

cry ilnunoreo Io Ine þutl0tng'/

X Yes X ¡¡o !run Remarks: Cash box secured in
locked cabinet

^rç vvçs^ry r.f dilsililil.¿jt teporls prepared ln
accordance with deoartmental nntinv? X Yes l-l ¡lo l-l ¡¡rn Remarks:

4^ ,s,,u yvee,\ry uclrùllu.dt tepot((s/ suomlReo to Flscal
Management Section (FMS) within five working days
following the week covered by the report?

X Yes Xruo Ivn Remarks:

CHP 68OG (Rev 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARÏMENT OF CALIFORNIA HIGM/üAY PATROL

INSPEGTION PROGRAM
Chapter 4
FiscalContrrlls

l l. Does the comm
with^the weekty transmittat when appticäbteZ
(1) CHP 265, Sate of Discarded Tirés/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/property ReceipVReport

(Unclaimed property).
(3) STD 634, Absence and Additional Time Worked

Report, for jury duty
(4) CHP 221, Malicious Damage Report.
(5) CHP 464,Traffic ControtCóst Estimate _

Advance Deposit.
(6) Civil subpoe¡a.

I x"", nruo nrun Remarks:

'12. lsamemorandum@
necessary? X Yes !ruo l-l run Remarks:

14

4E

X Yes l-l ruo Fl t¡lR Remarks:

l-l Yes X t,lo n ru¡n Remarks:
vvurrler tEuEtpr t5sueo lot gacn movle

wide-load, and special event defait/s\? X Yes nruo l-lrun Remarks:
;etpr tssueo Ïor eacn sale,

including the sale of discarded tires, junk batteríes,
used rotors. and other cash rer:aived-?

[Jves nruo n ru¡n Remarks:

cruucu LU ¡rems InaI are not lor resale?
X Yes f-l t¡o nrun Remarks:

4A^ vvulrer rtruetpts pte_f turnoereo ano lssued ln
numerical sequence? X Yes nNo lrun Remarks:

betwee n rie I d com m ã ;äi åii"f"'ri; :'ffi Ëi%ii:
Credit Memo - Non- Fouinmpnf?

n Yes nruo Xrun Remarks:

tnt ,s u,e v I u rrvt rJtÞuutseiltenl voucner, properly
authorized and comoletecl fo sunnnÉ ovÀonrtir,rra? X Yes l-l t'¡o l-l run Remarks:
n,ç rrç vt tr ¿ç)+, relty uasn Keplenlsnment
Requests, completed at least monthly if over $10.00,
quarterly if under $ j 0.00, and on June 30 of each
fiscal year?

X Yes nruo nrun Remarks:

ttt
Pr uPËr ty aTulf|ut veQ !

X Yes l-l ¡¡o l-l t¡¡n Remarks:
a

re c e i pts ì n tra n s it . o, 
" 
i;,i"',';; i:?i3Ërä iñ ?Io"' 

o

chanqe funds?
X Yes X trto !run Remarks:

a/l t uvuuilrçilr.duut¡ tu suppof t penoolc revlews ol
petty cash and change funds performed by the
commander or desionatcd nerqnn?

X Yes n ¡lo Irun Remarks:

tÃ , uv vvçrqveù dilLl bilut tageS ot tne peRy casn
funds reported to Físcal Management Section? X Yes I ¡¡o l-l run Remarks:

cHP 680G (Rev 0s-08) oPt o1o
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalContrsis

26. Were cha
orders or cqshier/travelers checks?

27. Are
ove

28.Areatt petty@
29. ls petty cash u

30. Did tfre com
splitting the purchase?

31. tsapettycasn@
commander?

CHP 680c (Rev 09-OB) Opt 01O



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

prtut ülJ' T'Úq
,','$,i¡ ì, {

Command:
South Sac

DivisiolSì: 'J I I
Valley

Chapter:
4

lnsoected bY:

Captain A. R. Jones,#11718
Date:

1213108

ExcEr_Jf9ll:r9_ryy=*L:-:::-:::=--:-:=-:::::-:::::-:
^l-.an*,

additional sPace is

, Check aPPro chaPter

ion number. U
ent shall be uti used if
action Plans, a

None.

ns for Statewide lmprovement:

None.

s Findinqs:

ln response to a comm-Net Message dated septembe t 22,200.3, the south sacramento Area

conducted a comprehensive evaluation of the command's iiscal controls to ensure compl¡ance with

departmental policy. No discrepanc¡es were noted'

The following documents were completed as paft of this inspection:

. Exceptions Document

. Fiscal Controls lnspection Document

\--cnP oaon (Rev o9-o8) oPl olo



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT

Page 2

Commander's

ector's Comments:

NiA
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STATE OF CALIFORNIA

DEPAR-TMENT OF CALIFORNIA HlGl-lwAY PATROL

GOMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT

Page 3

N/A

shall be the onlY level of

N/A

ornmander's Signaturè (for

CHP 680A (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

Command:

South Sac
Division:

Vallev
Number:

252
Evaluated by:

Capt. A. R. Jones, #11718
Date:

1213108
Ass¡sted by:

OSSI A. lslesias, #A11652
Date:

12t03108

INSTRUCTIONS: Answer individual items with "Yes' or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" ôection.' Additionally, sucir
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up lnspection,

s need to be re-inspected.

TYPE OF INSPECTION

! Division Level f]Command Level

n Off¡ce of lnspections I Votuntary Self-lnspection

Lead lnspector's Signature:

Êo
Follow-up Required:
IYes Xruo n Follow-Up lnspection "äþ*"

For applicable policies, refer to State Administrative
Manual (SAM), HPM 11.1, Chapter 4, and HpM 1j.2,
Chapter 2.

V

1. ls management actively involved in reviewing and
approving papenruork related to receiving and
preparino collections?

X ves ! tlo n ru¡n Remarks:

2. Does the command have Standard Operating
Procedures (SOP) to provide necessary guidelines
for overall management and accountability of
receiving and preparino collections?

X Yes nruo ! Nln Remarks:

3. Does the command have adequate separation of
duties for collections received? X Yes l-l trlo [l uln Remarks:

4. Does the command have adequate separation of
duties for the cash receipt process? X Yes l-l tr¡o [l Nln Remarks:

5. ls access to the safe and/or vault appropriately
restricted? X Yes [-] ruo l-l Nln Remarks:

6. Does a record exists which identifies who has access
to the safe and/or vault and when changes in access
occur?

n Yes X I'lo n nln Remarks: Said memo has been
prepared and filed.

7. Was the lock combination changed when an excess
number of employees were aware of the
combination, transferred out of the Area, or no longer
requires access?

X yes nruo n ru¡n Remarks:

8. ls the safe securely anchored to the building?
n Yes XNo T ¡¡In Remarks: Safe weighs over 520

pounds when emotv9 Are weekly transmittal reports prepared in
accordance with departmental policv? X Yes I ¡¡o [] ru¡n Remarks:

ls the weekly transmittal report(s) submitted to Fiscal
Management Section (FMS) within five working days
following the week covered bv the report?

10

X Yes n ¡¡o I ruln Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

1 1. Does the command submit the following forms
with the weekly transmittalwhen applicable?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/Property ReceipUReport

(Unclaimed Property).
(3) STD 634, Absence and AdditionalTime Worked

Report, for jury duty.
(4) CHP 221,Malicious Damage Report.
(5) CHP 464, Traffic Control Cost Estimate -

Advance Deposit.
16) Civil subooena.

X yes nruo n N¡n Remerks:

12. ls a memorandum for cash shortages prepared if
necessary? Xl Yes l-l trto [l Nln Remarks:

13. Does the command ensure the information written on
the counter receipt is complete and leoible? X Yes l tr¡o ñ ru¡n Remarks:

14. Was a counter receipt issued for each witness fee
deposit received? X Yes [lruo l-'l N/A Remarks:

15. Was a counter receipt issued for each movie,
wide-load, and special event detail(s)? X Yes |_lruo l-l ru¡n Remarks:

16. Was each counter receipt issued for each sale,
including the sale of discarded tires, junk batteries,
used rotors, and other cash received?

X Yes nruo n u¡n Remarks:

17. ls sales tax added to items that are not for resale?
X Yes |_l ¡¡o [lvn Remarks:

18. Are all counter receipts pre-numbered and issued in
numerical seouence? X Yes f-l trto l-l ru¡n Remarks:

19. Were transfers of counter receipt books/certificates
between field commands reported on a CHP 266A,
Credit Memo - Non- Equioment?

n Yes nruo X ru¡n Remarks:

20. ls the STD 439, Disbursement Voucher, properly
authorized and completed to support expenditure? X Yes l-'l ruo l-l rurn Remarks:

21. Are the CHP 264, Petty Cash Replenishment
Requests, completed at least monthly if over $10 00,
quarterly if under $f 0.00, and on June 30 of each
fiscal vear?

X Yes n ¡lo nvn Remarks

22. ls the CHP 264 properly authorized?
X Yes f-l No l-l vn Remarks:

23. Does the total amount of cash, receipts on hand, and
receipts in transit equal the total of petty cash and
chanqe funds?

X ves nruo n N/A Remarks:

24. ls there documentation to supporl periodic reviews of
petty cash and change funds performed by the
commander or desionated oerson?

I Yes ! t'¡o ! ru¡n Remarks:

25. Are overages and shortages of the petty cash
funds reported to Fiscal Manaoement Section? X Yes l-l ruo l-l nln Remarks:
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DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

26. Were change funds used to cash checks, money
orders or cashier/travelers checks? l-'lYes X lr,lo ll ulR Remarks:

27. Are change funds over $100 and petty cash funds
over $200 kept in a safe, vault, or money chest
adeouate to safeouard cash?

X Yes fl t'lo n Nln Remarks:

28. Are all petty cash purchases under $50?
X Yes [-] trlo [] ruln Remarks:

29. ls petty cash used to purchase prohibited items?
l-l Yes X tto l-l ¡un Remarks:

30. Did the command circumvent the dollar limitation by
solittino the ourchase? ll Yes X trlo l-l run Remarks:

31. ls a petty cash custodian designated by the
commander? X Yes l-l trto |-lrun Remarks:
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STATE OF CALIFORNL\
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTION3 DOCUMENT

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fìll in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified defìciencies, corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if
additional space is required.

lnspected by:
Lieutenant T. Malone
OSSI Carol Tudesko / OA Stacie Brooks

TYPE OF INSPECTION

I Division Level X Command Level

fl Executive Office Level

! Corrective Action Plan lncluded

! Appeal lncluded

! nttachments lncluded

Follow-up Required:

!yes nruo

Fonruard to:
Valley Division

Due Date: 1-30-2009

Com mander's Signature:H-, /74
Date:
12-30-2008

lnspector's Comments Reqardino lnnovatíve Practices:

No innovative of remarkable practices were
pract¡ces and procedures as outlined in the

found during this inspection. The Area follows established
applicable polic¡es.

Command Suoqestions for Statewide lmprovement:

The Area had no suggestions for statewide improvement.

lnspector's Find

TheArea has been following established practices, polic¡es and procedures as outl¡ned in HPM 11.1,
Chapter 4 and HPM 1 1.2, Chapter 2, with few exceptions.

Although periodic reviews of petty cash and the change fund had been performed in the past, there was
no evidence a review had been preformed and documented recently. The Area is resolved to conduct
periodic rev¡ews more frequently although no shoftages or overages have occurred.

Due to a recent oversight a CHP 464, Traffic Control Estimate - Advance Deposit, was not attached to
the weekly transmittal. The CHP 464, was sent as soon as it became known.
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COMMAND INSPECTION PROGRAM
EXCEPTIOI'{S DOCUMENT

Page 2

lnspected by:
Lieutenant T. Malone
OSSI Carol Tudesko i OA Stacie Brooks

12-30-2008

The identífied deficiencies were relatively minor in nature.
comply with established policies and procedures set forth
deficiencies have been addressed and corrected.

The Area staff has made a diligent effort to
in the governing manuals. All identified

None.

Required,Action,::,.,' :,,::

Corrective Action PlanÆimeline

None.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

GOMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 3

lnspected by:
Lieutenant T. Malone
OSSI Carol Tudesko / OA Stacie Brooks

None.

uale:
12-30-2008

ñesponqÍlg uomtlarìoers stgnature (for appeal): Date:
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STATE OF CALIFORNIA
DEPARTMENT OF CÀIIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

Page 1of 3

Command:
South Lake Tahoe

Division:
Valley

Number
246

Evaluated by:
Lieutenant T. Malone

uate:
12-30-2008

Ass¡sted by:
OSSI Carol Tudesko / OA Stacie Brooks

uate:
'12-30-2008

INSTRUCTIONS: Answer individual items with "Yes" or'No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section.' Additionally, such'
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore' the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up lnspection,
the'Follow-trp " box shall be marked and only deficient items need to be re-inspected.

ryPE OF INSPECTION

! Division Levet X Command Level

n Office of lnspections ! Voluntary Setf-lnspection

Lead lnspector's Signature:

T7
Follow-up Required:
! Yes X tto ! Follow-Up lnspection

Commander's Signature: uate:
12-30-2008

For applicable policies, refer to State Administrative
Manual (SAM), HPM 11.1, Chapter 4, and HpM 11.2,
Chapter 2.

(q

1. ls management actively involved in reviewing and
approving papenruork related to receiving and
preparing collections?

I Yes nruo n ru¡n Remarks:

2. Does the co rating 
-Procedures guidèlines

for overall m ity of
receiving and preparing collections?

! ves Xruo n ru¡n Remarks: The refers to the
procedures and requirements
outlined in HPM 1'l .1, Chapter4.

3. Does the command have adequate separation of
duties for collections received? X Yes nruo l-l va Remarks:

4. Does the command have adequate separation of
duties for the cash receipt process? X Yes I ¡'lo [-l run Remarks:

5. ls access to the safe and/or vault appropnately
restricted? I ves Iruo X ¡¡n Remarks: The Area does not have a

safe.6. Does a record exists which identifies who has access
to the safe and/or vault and when changes in access
occur?

X yes nruo nrun Remarks: The Area utilizes a locked
drawer, with limited access, for cash
and check receipts.7. Was the lock combination changed whGn an excess

number of employees were aware of the
combination, transferred out of the Area, or no longer
requires access?

n Yes X ttlo X N/A Remarks: The Area does not have a
safe.

8. ls the safe securely anchored to the buildingp
! ves ! tlo X ru¡n Remarks: The Area does not have a

safe.9. Are weekly transmittal reports prepared in
accordance with departmental policv? X Yes l-l tlo l-l rr¡¡a Remarks:

10. ls the weekly transmittal report(s) submitted to Fiscal
Management Section (FMS) within five working days
following the week covered by the report?

I ves E ¡to I ru¡n Remarks:
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STATE OF CATIFORNIA
DEPARTMENT OF CÁLIFORNIA HIGIjWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

I 1 1. Uoes the comm ms
| *ith the weekty ?

(1) CHP 265, S
Batteries/Used Rotors.

(2) CHP 36, Evidence/property ReceipUReport
(Unclaimed property).

(3) STD 634, Absence and Additionat Time Worked
Report, for jury duty.

(4) CHP 221,Malicious Damage Report.
(5) CHP 464,Traffic ControlCost Estimate -

Advance Deposit.
(6) Civitsubpoena.

I Yes [ruo !run Remarks:

12. ls a memorandum for cash shortages prepared if
necessary? n yes nruo X ¡¡¡N Remarks; This has not occurred in

the recent past.
13. Does the command ensure the information written on

the counter receipt is complete and leqible? X Yes Fl tlo ll run Remarks:

14. Was a counter receipt issued for each witness fee
deposit received? X Yes i-l ruo l-l vR Remarks:

15. Was a counter receipt issued for each rnwie,
wide-load, and special event detail(s)? X Yes l-l No l-l ru¡n Remarks:

Was each counter receipt ¡ssueO foieãcn salel
including the sale of discarded tires, junk batteries,
used rotors, and other cash received?

16

X yes Ir,lo l!run Remarks:

17. ls sales tax added to items that are ñot for resale?
n Yes X tlo I-l ¡r¡n Remarks:

18. Are all counter receipts pre-numbered and issued in
numerical sequence? X Yes Ll tt¡o l-l run Remarks:

19. Were transfers of counter receipt Ooot<slcertificates
between field commands reported on a CHp 266A,
Credit Memo - Non- Equipment?

fl Yes n ¡lo X ¡ln Remarks: The Area has nol had a
need for this type of transfer.

2U. ts tne s I D 439, Disbursement voucher, properly
authorized and completed to support expenditure? X Yes [-l ¡to l-l t¡n Remarks:

21. Are the CHP 264, Pet|y Cash Reptenishment-
Requests, completed at least monthly if over $10.00,
quarterly if under $10.00, and on June 30 of each
fiscal year?

[l Yes nruo fl N/A Remarks:

22. ls the CHP 264 properly authorized?
X Yes l-l trlo [l ru¡n Remarks:

23. Does the total amount of cash, receipts on hand, and
receipts in transit equal the total of petty cash and
change funds?

I Yes nruo ! ru¡n Remarks:

24. ls there documentation to support periodic reviews of
petty cash and change funds performed by the
commander or designated person?

X yes !ruo ! N/A Remarks: Th¡s procedure has been
utilized in the past, however had not
been done recently More frequenfly
reviews will occur

25. Are overages and shortages of the petty casn
funds reported to Fiscal Management Section? tr Yes X tr¡o X ¡¡n Remarks: The Area has not

encountered an overage or shorlage
recently.
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STATE OF CALIFORNIA
DEPARTMENT OF CÀdFORNIA HIGI{WAY PATROL

INSPECTION PROGRAM
Chapter4
FíscalControls

26. Were change funds used to cash checks, money
orders or cashier/travelers checks? l-l Yes X tto [l r.¡n Remarks:

27. Are change funds over $100 and petty cash funds
over $200 kept in a safe, vault, or money chest
adequate to safeguard cash?

X Yes nruo Drun Remarks: The petty cash is kept in a
locked cash box and locked in the
OSSI's desk. Limited access to the
interior of the desk has been
maintained.

28. Are all petty cash purchases under $50?
X Yes ll ruo l-l run Remarks:

29. ls petty cash used to purchase prohibited items?
l-lYes X ¡¡o l-l ¡rn Remarks:

30. Did the command circumvent the dollar limitation by
splitting the purchase? n Yes X trlo ll run Remarks:

31. ls a petty cash custodian designated by the
commander? X Yes l-] ruo l-l ru¡n Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

GOMMAND INSPECTION PROGRAM
EXCEFIICI\S DOCUMENT

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fìll in the blanks as indicated. Enter the chapter
nurnber of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deflciencies, corrective action plans, and may be used to appeal fìndings. A CHP 51 Memorandum may be used if
additional space is required.

uommano:

San Andreas
Division:

Vallev
Chapter: 4

lnspected by:

L. Harmon, Sergeant #13532
Date:

12t5t08

TYPE OF INSPECTION

f] Division Level X Command Level

n Executive Offlce Level

n Corrective Action Plan lncluded

! Appeallncluded

n Rttachments lncluded

Follow-up Required:

n Yes X t¡o

Fon¡vard to:
Vallev Division

Due Date: 1213112008

Commander's Sig nature:

%
C hápte r :, I'ns pectio n :

lnspector's Comments Reqardinq lnnovative Practices:

The OSSI is highly conscientious and takes personal responsibility with the suspense log. This ensures
the "back up" cler¡cal position is able to meet reporting deadlines in her absence.

ln order to ensure receipts are obta¡ned for petty cash expenditures, OSSI rem¡nds employees to return
with a receipt and counts change to ensure money returned and the rece¡pt coincide. All employees
involved with purchasing are tra¡ned in the procedures which apply to spending petty cash.

The Area Commander conducts a minimum of four surprise audits per fiscal year, ensuring procedures
are followed for both accident and petty cash funds.

Command s for Statewide lmprovement:

Each Area Commander should maintain a suspense log which serves as a reminder to conduct at least
four random audits per year.

lns r's Findinqs:

There are no deficiencies noted. The Area does an excellent job in accountability. One of the keys to
success is that the OSSI takes personal responsibility for the program. Additionally, The Area
commander stays actively involved and holds all employees to a high standard.
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Command:

San Andreas
Division:

Vallev
Chapter: 4

lnspected by:

L. Harmon, Sergeanl #13532
Date:

12t5t08

, STATE OF CALIFORNL\
DEPARTMENT OF CALIFORNIA HIGI-iWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEFTIONS DOCUMENT

Requíred Action

Corrective Action PlanÆimeline

No corrective action is necessary.
- 

t yzt-/ )M'l/t'/

C.oac ¡lrtt 4 i(j
('-

,4tt-T lzf 3tlc>

ry
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STATE OF CALIFORNN
DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

COMMAND INSPECTION PROGRAM
EXCE.PTIONS DOCUMENT
Page 3 of 3

uommand:

San Andreas
utvtston:

Vallev
Chapter: 4

lnspected by:

L. Harmon, Sergeant #13532
Date:

12t5t08

A I Review/Decision: (This shatt be the ontv tevet of

ture:

0q¡r
uale:

tz'8.DO
RespÉnding C@¡ñdels Signature (for appeal); Date
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STATE OF CALIFORNIA
DEPARTMENT OF CATIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

Page 1of 3

Command:

San Andreas
utvtston:

Vallev
Number:

255 -ot-ôoþ
Evaluated by:

L. Harmon, Sgt., #13532
Date:

12t5t08

Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No' answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" lection. Additionally, sucir
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up lnspection,
the "Follow-up lnspeclion" box shall be marked and only deficient items need to be re-inspected.

! Division Level I Command Level

! Omce of Inspections ! Voluntary Self-tnspection

Lead lnspector's Signature:

J\
CJ tV f)U,,,"o"r, SGr. l35 q,^ 

.

Follow-up Required:
lYes Xruo n Follow-Up lnspection

For applicable policies, refer to State Administrative
Manual (SAM), HPM 1 1.1, Chapter 4, and HPM 11.2,
Chapter 2.

1. ls management actively involved in reviewing and
approving paperuvork related to receiving and
preparino collections?

X Yes nruo n ru¡n Remarks: Area Commander conducts
surprise audits on regular basis

2. Does the command have Standard Operating
Procedures (SOP) to provide necessary guidelines
for overall management and accountability of
receivinq and Þreparinq collections?

X yes n ¡lo n ruln Remarks: OSSI and OA job
descriptions are contained in SOP,
including guidelines for receiving and
oreoarino collections.

3. Does the command have adequate separation of
duties for collections received? ! Yes X t'¡o nvn Remarks: Not possible in a two

person clerical unit

4. Does the command have adequate separation of
duties for the cash receipt process? ! Yes X ¡to n ru¡n Remarks: Not possible in a two

oerson clerical unit.
5. ls access to the safe and/or vault appropriately

restricted? X Yes n ¡¡o X rrl¡n Remarks: Cash box for money
collected for collision reports and
petty cash is locked after business
hours.

6. Does a record exists which identifies who has access
to the safe and/or vault and when changes in access
occur?

I ves nruo fl N/A Remarks: OSSI is the fund custodian
on file with Headquarters

7. Was the lock combination changed when an excess
number of employees were aware of the
combination, transferred out of the Area, or no longer
requires access?

E Yes trruo Xrun Remarks:

8. ls the safe securely anchored to the building?
l-l Yes l-l ruo X ruIn Remarks:

9. Are weekly transmittal reports prepared in
accordance with departmental policv? X Yes l-l ruo l-l ru¡n Remarks: Few Errors - See File

10. ls the weekly transmittal repoft(s) submitted to Fiscal
Management Section (FMS) within five working days
followinq the week covered bv the reoort?

I Yes tr tr¡o Ivn Remarks: Always
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STATE OF CALIFORNIA
DEPARTIVIENT OF CALIFORNIA HIGI-IWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

11. Does the command submit the following forms
with the weekly transmittalwhen applicable?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors. N/A
(2) CHP 36, Evidence/Property ReceipUReport

(Unclaimed Property).
(3) STD 634, Absence and Additional Time Worked

Report, for jury duty.
(4) CHP 221,l{ialicious Damage Report.
(5) CHP 464,Tralfic ControlCost Estimate -

Advance Deposit.
16) Civilsubooena.

X Yes nruo fl N/A Remarks:

12. ls a memorandum for cash shortages prepared if
necessary? X Yes l-l lrto l-l ¡uR Remarks:

13. Does the command ensure the information written on
the counter receipt is complete and leqible? X Yes |_l trlo ll ru¡n Remarks:

14. Was a counter receipt issued for each witness fee
deposit received? Xl Yes [-l trlo l-l run Remarks:

15. Was a counter receipt issued for each movie,
wide-load, and special event detail(s)? X Yes nruo Ll N/A Remarks: Only one special event

detail last vear
16. Was each counter receipt issued for each sale,

including the sale of discarded tires, junk batteries,
used rotors, and other cash received?

n Yes nNo X ru¡n Remarks:

17. ls sales tax added to items that are not for resale?
l-l Yes Iruo Xrun Remarks:

18. Are allcounter receipts pre-numbered and issued in
numerical sequence? X Yes I-l ¡¡o l-l N/A Remarks:

19. Were transfers of counter receipt books/certificates
between fleld commands reported on a CHP 2664,
Credit Memo - Non- Eouioment?

X Yes n ¡¡o n ru¡n Remarks:

20. ls the STD 439, Disbursement Voucher, properly
authorized and completed to support expenditure? I Yes n ¡¡o fl N/A Remarks: Very seldom used or

necessarv.

21. Are the CHP 264, Pelty Cash Replenishment
Requests, completed at least monthly if over $10.00,
quarterly if under $10.00, and on June 30 of each
fiscal vear?

I Yes ! l.to !vn Remarks: On June 30th of each year
or at the end of each CHP 264 page

22. ls the CHP 264 properly authorized?
X Yes l-l ruo l-l NIR Remarks:

23 Does the total amount of cash, receipts on hand, and
receipts in transit equal the total of petty cash and
chanqe funds?

I Yes Eruo E ruln Remarks: Balanced weekly

24. ls there documentation to support periodic reviews of
petty cash and change funds performed by the
commander or designated person?

X Yes n ¡lo E ¡¡¡n Remarks: Commander regularly
conducts surprise audits, memos on
file

25. Are overages and shortages of the petty cash
funds reported to Fiscal Manaqement Section? X Yes Truo l-l run Remarks: Very seldom necessary
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DEpARTItTENT or.êRr_lpoRrun HtctlwAy pAlRoL

INSPECTION PROGRAM
Chapter 4
FiscalControls

26. Were change funds used to cash checks, money
orders or cashier/travelers checks? l-l Yes X ¡¡o [l ru¡n Remarks:

27. Are change funds over $100 and petty cash funds
over $200 kept in a safe, vault, or money chest
adequate to safeguard cash?

I Yes nNo [] rurn Remarks: Change funds are kept
locked in box and then stored in
locked drawer. Petty Cash is stored
in a locked desk. OSSI, OA and
commander have onlv set of kevs

28. Are all petty cash purchases under $SO?

X Yes [] t¡o Ll N/A Remarks: Petty cash purchases are
logged and all receipts submitted to
Accounting on CHP 264's for
reimbursement.

29. ls petty cash used to purchase prohibited items?
n Yes Xruo n N/A Remarks: Petty cash receipts show

comoliance
30. Did the command circumvent the dollar limitation by

splitting the purchase? n Yes X trto n rrltn Remarks: Petty cash receipts show
compliance.

31. ls a petty cash custodian designated by the
commander? X Yes l-l rrlo l-l run Remarks: OSSI, OA as back-up.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COM.F,'IAND INSPECTION PROGRAM

ßj44 f-¡',r',dj 
-4

¡
Ò¿J8 1ø\ sl

Command:

Sac CC
Division:
Valley

Chapter:
4

lnspected bY:

Sergeant Richard Davis, #11471
Date:

12t23108

EXcEPÏoNS_?9_9ryryL: ::::::: ::__:::::::::=::=:::::
-L--¡,

additional sPace is required.

i"fffil#?:'üiä311ffffi,åìJ4îì::il""i#ì:J:i 
chaPter

shall be routed to and its due date. This document snall ¡e utilized to document innovative ¡ractices

improvement, identifìed deficiencies, corrective ;tü;1"*, ;nã r.n"y b" Ë; i; ;ppealfin lings' A used if

None.

Command Su ons for Statewide lmProvement:

None.

lnspector's Findi

ln response to a comm-Net Message dated septembe r 22,2008, sacramento communications center

conducted a comprehensive evaluaiion of the command's iiscal controls to ensure compl¡ance with

departmental policy. No discrepancies were noted'

The following documents were completed as part of this inspection:

' Exceptions Document
. Fiscal Controls lnspection Checklist
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DEPARTMENT OF CALIFORNLC HIGHWAY PATROL

COIVIMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Command:

Sacramento CC
D¡vtsion
Valley

Chapter:

"/ 
LT

lnspected bY:

Sergeant Richard Davis, #11471
Date:

12t23108

Page 2

N/A
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNU\ HIGI.IWAY PATROL

COHIIVIAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 3

Command:

Sacramento CC
D vrs on:
D vis on

Ghapter:{t
lnspected by:

Sergeant Richard Davis, #1 1471
Date:

12123108

N/A

N/A

Lead lnspector's Signature:

Ñrn I l-- Ë*r Lu
Date:

12t23108

ffin{Eins Ùómmander's Sisnature (for apfeal): Date:
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DEPARTÍI4ENT OF CALIFORNIA HIGI-{WAY PATROL

INSPECTION PROGRAM
Chapter 4.

FiscalControls

Page 1 of3

Commancl:
Sac. Comm. Center

Division:
Vallev Division

Number:
214

Evaluated by:
Sot. Richard Davis 11471

Date:
12t23t2008

Ass¡sted by:
Rosa Jaurequi, OSSI

uate:
12t23t2008

INSTRUCTIONS: Answer individual items with "Yes" or "No' answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficìencies noted in the inspections shall be commented on via the 'Remarks" section. Additionally, such
discrepancies and,/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up lnspection,
the "Follow-up lnspection'box shall be marked and onlv deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Command Level

n Off¡ce of lnspections ! Voluntary Self-lnspection

Lead lnspector's S¡gn ture:

tf+
Follow-up Required:
Iyes Xruo ! follow-UO lnsOection 

¡
For applicable policies, refer to State Administrative t
Manual (SAM), HPM 1 1.1, Chapter 4, and HPM 11.2, ^
Chaoter 2.

a,)

1. ls management actively involved in reviewing and
approving paperuork related to receiving and
oreparino collections?

X Yes nNo nNn Remarks:

2. Does the command have Standard Operating
Procedures (SOP) to provide necessary guidelines
for overall management and accountability of
receivinq and preparinq collections?

X Yes n ¡lo n ¡¡ln Remarks:

3. Does the command have adequate separation of
duties for collections received? X Yes I tlo r-ì N/A Remarks:

4. Does the command have adequate separation of
duties for the cash receipt process? X Yes l-l trlo ll ¡¡¡n Remarks:

5. ls access to the safe andlor vault appropriately
restricted? X Yes l-l trlo l-l trun Remarks:

6. Does a record exists which identifies who has access
to the safe and/or vault and when changes in access
occur?

I Yes nruo n ruln Remarks:

7. Was the lock combination changed when an excess
number of employees were aware of the
combination, transferred out of the Area, or no longer
reouires access?

X Yes n ¡lo n rurn Remarks:

8. ls the safe securely anchored to the building?
l-l Yes l-l t¡o X ru¡n Remarks:

9. Are weekly transmittal reports prepared in
accordance with departmental oolicv? X Yes l-l wo l-l tr¡¡R Remarks:

'10. ls the weekly transmittal report(s) submitted to Fiscal
Management Section (FMS) within five working days
followinq the week covered bv the report?

X Yes nruo X ru¡n Remarks:

CHP 680G (Rev 09-08) OPI 010
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STATE OF CALIFORNIA
DEpARTMENT orbRuronr.¡n HtctlwAy pA-tRoL

INSPECTION PROGRAM
Chapter4
FiscalControls

l l. Does the co
with^th e_ wee kt y tra n s m itta I wh e n a p p t icä O I e Z
(1) CHP 265, Sate of Discarded Tiies/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/property Receipt/Report

(Unclaimed property).
(3) STD 634, Absence ând Additionat Time Worked

Report, for jury duty.
(1) CHP 221, Maticious Damage Report.
(5) CHP 464,Traffic Control Cóst Estimate _

Advance Deposit.
(6) Civilsubooena.

I x"", INo lo*,o Remarks:
(2) CHP 36
(3) STD 634
(5) Civil Subpoena

rÐ d rrËrrurirnqum Tor casn snoftages prepared if
necessary? X Yes nruo l-l trln Remarks:

nsure rne tnformatton written on
the counter receipt is complete and leqible? X Yes [lwo El ru¡n Remarks:

14. Was a count
deposit received? X Yes nNo l-l run Remarks:

":i- : erJuilrer teuetpr tssueo Íor eacn movle,
wide-load, and special event detail(s)? n Yes l-l tllo Xrun Remarks:

16. Was each counter rece@
including the sale of discarded tires, junk batteiies,
used rotors. and other eash reneivc¡t-?

fl Yes nruo X ru¡n Remarks:

duueu [o trems mai are not lor resale?

nYesl nruo lXrun Remarks:
18. Are all counter receipts pffi

numerical seouence? X Yes El ¡¡o l-l ¡rn Remarks:

oKs/certtltcates
n a CHp 266A, n yes

X Yes

!ruo Xrun Remarks:

20. ls the STD 4
aUthOrizgd and comoleted fn .qr lnnnrl ovnanrtii¡ rra? |_l ¡lo nrun Remarks:

,4 ,̂,,e f,re vr rr 4ua, rË[[y fr¿lsll lf(-Jplgnlsnmenl
Requests, completed at least monthly if over $10.00,
quarterly if under $10.00, and on June 30 of each
fiscal year?

X yes

X Yes

nruo n ru¡n Remarks:

22. ls the CHP 264 properly auttrorizeOZ

I-l t'lo l-l rurn Remarks:
aa n^^^

re c e i p ts i n rra n s t 
" 

o, å ü,1"".i i; i'"ii 3Ë, ä i i iTo"' 
o

chanqe funds?
X Yes nruo I ru¡n Remarks:

a

p e tt y c a s h a n o c n a n s1' ti',.,"oio;:#"?#i ;i 1iJ" 
*' 

" 
t

commander or desionated nerson?
X yes X ¡¡o E N¡n Remarks:

nr ç uvE r crgys dilu silorlages oT Ine pgfty cash
funds reported to FiscalManagement Section? X Yes l-l ruo l rurn Remarks:

CHP 680G (Rev 09-08) Opt OlO
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STATE OF CALIFO;ìNIA
D€PARTMENT OF CALIFORNIA HIGFIWAY PA'IROL
INSPECTION PROGRATTT 

""'
Chapter4
FiscalControls

¿t. Ptte
ove
¡¡la

28. Are att

2e.tsp@

31. ls a petty c
_ commander?
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STATE OF CALI: ORNIA

óËpnnrrurrur ÞF cALIFoRNIA HIcHWAY PATRoL

ôbvrnaND ¡NSPEcrlo[t PRoG R'AM

Command:

245-Placerville

Command Su trons tor Statewide lmProvement:

ctor's Findin

overall, the Fiscal controls audit was completed with only mrnor identifiable corrective measLlres

needed'Theareaswhereimprovementsarerecommendedareasfollows:

Fiscal controls sections 6 and 31- Currently, no record e><ists that identifies/designates the designee for

the cash fund or the petty cash fund'

Frscai contrors section g- The pracervilre Area has no safe. Ail monies for both the cash fund and petty

cash fund are secur-ed in locking drawers. The drawerc uru securely anchored to the front desk and

access io both trnär 
-are 

ac,eqlaiely and appi-opriately i'estricted.



SIATE OF CALIFORNIA

DEPARTfuìENT OF CALIFORNIA HIGHWAY PATROL

COÍÚIMAND INSPECTION FROGRAM
EXCEPTIONS DOCUMENT

Page 2

Command:

245-Placerville
Division:

Vallev
Chapter,

4
lnspecIed by:

T. Brown #14738
Date:

1211212008

Corrective action will be completed by the date(s) indicated in the Required Action Section below'

Fiscal Controls Sections 6 and 31- Memorandums were prepared on 1211212008, naming Office

Servlces supervisor l, Dee Dee Troutte, as the Commander;s designee in charge of both the cash fund

and petty cash fund. Both memos were retained in area and fon¡,rarded to the Fiscal Management

Section. OSSI Troutte and the Commander are the only employees with access to the petty cash fund'

Fiscal Controls Section g- The Command will purchase a combination safe for the Area's petty cash

fund. The safe will be anchored to the building and will only be accessible to the Commander or his

designee. This will be completed no laterthan March 1,2009.



STATE OF ÙALIFORi\r1
DEPARTMENT OF CALIFORI{IA HIGHWAY PATROL

COMMAF,ID INSPECTION PROG RAM

EXCEPTIONS DOCUMENT

Page 3

Command:

245-Placerville
Division:

Vallev
Chapter:

4
lnspected by:

T. Brown #14738
Date:

12t1212008

I Review/Decision: This shall be the o

Lead lnspectois Signature

nature (for aPPeal)
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:::=====::=:--:=::::=:===::::::=::===:::::::=:==::^::::;ff;;ï;;;;;**î'u:n:=0":"1:=ffiffi';;;;ffi',-* yfr.ii,llliru"Xl';'":'l*m"î*î:ï:qiåX'å'",å1:"1î:Ï'iî"J:'l"ii''i::[i'
:i:;iåÏß1?)'i;-f,r"îï l:ilråî?ü¡i:Ëdl-üïsi#lrläh[Tiåffi##iå:äix;5:5n:"ï:iîþ'il1¡Ëäf::
äF:i:Unïl""l*::'X"l*:fÏ5¡å"i""'"I'"il*"äii*i"l" iff¡¿,ili-,i;'"'g*mî"JJ",ï:"¡ff#Ïii;
É'mr,*lj:ir,iîj:l"""rlï":,iflinff""iT::i:9,Î:1*å?ijf:å'ä:i;;iö.,;k; 

ritt'i'torm is used as a Forrow-up rnspectton'

ìndum snall lncluoe irrr

" box shall be marked

L,)ale.

1211212008T. Brown #q39
Assisted bY:

Dee Dee Troutþ¡PS9.!

the "Follow-uP lnspection" box

TYPE OF INSPÊCTION

ú Division Level E command Level

I Of¡ce of lnspection= ! Voluntary Self-lnspection

tr Foltow-UP lnsPectionFollow-uP Requtreo:

!Yes I No la/lelâ {
ne Administrative

4, and HPM 11'2'

Chapter 2. , : : ;: .- .i^'..,i^-^:^^Á

/Uu/lt't'uza- 5l cJl -¿û61

Remarks:
X Yes INo IwnT. ls management actlvely lnvolveu lrr rEVrçvvrr rY

approving paperuvork rälated to receiving and

^-t

T N/A
Remarks:Pl-€Pälll19 uurre"t'"'li' 

=: ; : -¡ ÃI^l^Jill
E ves !No2 Does thg commano tì¿lve \)Ldrruqru vHvrL

' Þi*Jrtes (SoP) to provide necessary,guideltnes

for overall management and accountability of

--.^^ ^^llo¡linne?
Remarks:

X Yes l-l ttto l-l ru¡n3 UOeS Ll le uul ¡)
dutles ToI colleu[lul lÞ ruuetvuY j --- ------- -- --

X Yes l-l no l-ì rurn
Remarks:4. Does the commano nave auequdtç rçvs

r..!i^^ {^r rlra n¡eh ranpint nfOCeSS?

l-l lilo l--l vn Remarks:
M Voq5. ls access to tne saTe allu/ul vdurt qYHrvvr rsrvrr

restricted? : : : : : ;,-;--iiii^-.^,Ã^hâc 1..êqs

! Yes XNo Ivn Remarks

changes in access

..l,^¡l-ran ân ôYaêqS

b Does a recoro exlsls wlllul I ruErrLr

to the safe and/or vault and when

occur?
Remarl(s:

I Yes fNo X ruin7 Was the locK comolllatlul I urrdr rveu vv I rv

numner of employees were aware of the

combination' transferred out of the Area' ot-no longer

Are weeldy transsmittat reports prepared in

uäáorOun"" with depaftrnental policy? - ---
o

Remarlts:
lX Yes l-.1 No ll n¡n

Remarl<s
M Yoq f] trlo E N/A

I ves !No f N/A Remarks:
10 ls the weekly transmtttat Iepol L\b/ Þuur I rrLL

" 
Mltnág"tent Section (FMS)within five workrng days

iälotirc tHu *u"k covered by the report?



Page 2 of 3

STATE OF CALIFORNIA
DEPARTMEhIT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

ì[. ooes tne command submit the following forms

with the weekly transmittal when applicable?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/Properly ReceipURepoft

(Unclaimed ProperiY).
(3) bTD 634, Absence ánd Additional Time Worked

Reporl, for jury dutY.

(4) CHP 221, Malicious Damage Report.

(5) CHP 464, Traffic Control Cost Estimate -
Advance Deposit.

(6) Civil subPoena

X Yes nno I till¡ Remarks:

l-l Yes l-l trlo lx N/A Remarks:12. ls a memorandum for cash shortages prepareo lr

necessary?

X Yes l-l t'lo l-l trl¡n Remarks:13. Does the cornmand ensure tne lnlormallon wr ll'tclr ur

rL^ ^^,,^+^..^^^i^+ i. ^nmnlala and lonihlc?

X Yes l-l ¡to l-l ruln Remarks:14. Was a counter receipt issued for eacn wltness Tee

r^^^ê¡+ "^^^¡',^Àt

X Yes l-l trto l-l N/A Remarks:15 Was a counter receipt issued lor eacn movle'
,.,¡¡a laaÀ an¡l cnanicl ovont ¡lotail/cl?

X Yes ENo I ruln Remarks:16. Was each counter recelpt lssueo Ïor eacn sare,

including the sale of discarded tires' junk batteries,
L^- ^^^h .^^^it,a¡I1

u5Ëu

l-l Yes |-l tlo X ruIN
RemarKs:17 ls sales tax added to items that are not Ïor resale r

X Yes l--l trto f-l trlln Remarks:18. Are all counter receipts pre-numþered ano lssueo lrì

ùEV u

I ves I t'lo X rurn Remarks:19. Were transfers of counter recelpt DooKS/cerllluareb

between field commands reported on a CHP 2664'
^-^J:! 

h¡^*^ hl^^ Ê^' 
'i^mant?

X Yes tr trto I-l Nln Remarks:20. ls the STD 439 Disbursement voucner, properry

^, ,+r-nrizaÀ cn¡t nnmnlotod in ql lnnort exDenditUfe?

X Yes INo I Nln RemarKs:21. Are the CHP 264,PelIy Cash Heptenrsnment
Requests, completed at least monthly if over $'10 00'

quarterly if under $10.00, and on June 30 of each

fiscal Year?
ZZls tne CHP 264 properly authorized?

X Yes l-l trlo
_l 

nln Remarl(s

23ioes the totd amount oi cash, receipts on hand, and

receipts in transit equal the total of petty cash and

petty cash and change funds performed by the

^^,.rmrnrio¡ nr ¡locinn:led nersOn?

I ves INo I Ntn Remarlts:

X Yes I tto T N/A Remarlts:

f-l Yes E trto X n¡n Renlarl<s25 Are overages and shortages 01 tne petly castì

funds repórted to Fiscal Mane€srne{Þeele!3
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STATE OF CALIFORNIA
DEPARTIVIENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

æ. Were change funds used to cash checks, money

orders or cashier/travelers checks?

@$1oo and petty cash funds

over $200 kept in a safe, vault, or money chest

adeouate to safequard cash?

28-Cre ail petty cash purchases under $50?

tr¡O¡te¿ items?

e dollar limitatlon bY

solittinq the purchase?

at. ts a petty cash custodian designated by the



STATE OF CALIFORNIA

óËpnnrn¡evt oF oALIFoRNIA HIcHWAY PATRoL

ôômunND tNSPEcrloN PRocRAM
Page 1 of3

::::=-::::--:=:-:::=----:::::::-=:::--:::::::----=:::=:::-:::::::::::: Enter the chaPter

INSTRUCTIONS:This document shall be typed- Check appro he document

nurnO"i of tf'" inspection in the Chapter lnspection number' U u*id"
;;;il b" iouted to'and its due date. This document shall be uti m may be used ifshall be routed to and its due date. This document snall oe ulr m may be used if

_piñár"nt, identifled deficiencies, corrective action plans, af ru rriáy us ursv ,v sHrv5'|

additional sPace is requi

n Corrective Action Plan lncluded

n Appeal lncluded

TYPE OF INSPECTION

! Division Level X Command Level

n Executive Offlce Level

(rr-çrr,¿'
Follow-uP Required:

!Yes X No

s Comments R lnnovative Practices:

r's Findinqs:

Area command is aware of the
supervisor, JoYce Gutierrez, is

responsibility and imporlance of fiscal controls' The office services

knowledgeable and óonscientious regarding maintaining proper controls'

CHP 680A (Rev 09-08) OPI 010



Command:
Oroville

Division:

Vallev
Chapter:

4
lnspected by:

Perlstein
Date:
12t18108

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
Page 2 of 3

Corrective Action Plan/Timeline

CHP 680A {Rev 09-08) OPI 010



STATE bF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
Page 3 of 3

Command:

Oroville
D¡vis¡on:

Vallev
Ghapter:
4

lnspected by:

Perlstein
Date:

12t18t08

Review/Decision: (This shal be the ontv tevet of

'u"[---'"fry Date:

't) "t>- t
Responding Commander's Signature (for appeal): Date:

CHP 6804 (Rev 09-08) OPI 0.10



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.,IWAY PATROL

INSPECT¡ON PROGRAM
Chapter4
FiscalControls

Page 1of 3

Command:

Oroville
Division:
Vallev

Number:

240
Evaluated by:

Perlstein
Date:

Assisted by:

Gutierrez
Date:
'12t18t08

il:låH3Ï?),t"i"îHy:l':*:1ï11,:T:,yj,l I"^',_::^Y_:::y"f,_olnrlin the branks as indicated Any discrepancies wnh poricy,

ilffi;i;; äjl;. J; il," lÄ: ;"i',:i",ä iJfllÍll;trr rrflrormnra tha *^*^-^-Furthermore, the memorandum shalt inctude anv folow-up ;".t;;.;;;;¡"" ""i'"îl"itïull" [ìil"'^ii':',':::ï^"-iïilT."-",o-

TYPE OF INSPECTION

! Division Level X Command Level

n Office of tnspections ! Voluntary Self_lnspection

Lead lnspector's Signature:

Follow-up Required:
!Yes Xruo I foltow-Up lnspection

Date

la. )>- otEnr annli^^l-., vr el/yilvqvrv Hvilutçù, ¡Ettil LU

Manual (SAM), HPM I 1.1, Cha¡
Chapter 2.

1 lc m¡.;;;;;-;;I;;l;=

ùra[e ¡\qmtntslrattve
tter 4, and HPM 1 1.2

erJ IIvvrvsu ilIIçvtËwiltg .,ll(J
related to receiving and

?
XYes I ¡¡to nrun Remarks:

eveù u rç ngProcedur idèlines
for overal of
receivinq

! yes Xruo n ¡vn Remarks:

vusù lrË uurrrrirntr nave aoequate separation of
duties for collections receivecl? X Yes l-l wo l-l vn Remarks:
uveÐ Lrç uururduu rtave aoeguate Separatlon of
duties for the cash receinf nronccq? X Yes l-l ruo l-l vn Remarks:
,o qvueoù (v UrE Þcltu ¿rilu/ot vaull appropflately
restricted? l-l Yes l-l t',¡o Xrun Remarks:
uvçù o rErJuru eÃrsrs wntcn loenilIles who has accgss
to the safe and/or vault and when changes in access
occur?

7

! ves Iruo X ¡'¡tn Remarks:

n umber 
"t "'0il;""3ïJ,:':i:ä#iri 

an excess

combination, transferred out of the Area, or no longer
I Yes Xruo Xrun Remarks:

cry ilrtcrìoreo Io tne þutldtng.i

CJ
tr Yes l-l ruo X ¡¡rn Remarks:

¡ u v vveçr\ry U qr ¡ùt I ilt Ldt tcput 1.5 plgpareq ln
acCordanCe with denartmenf:l nntin'? X Yes fl wo fl ru¡n Remarks:

Manasementääo#'iir=rii',[i,.";ilil,l5,i;"ni"ii
following the week covered by the reporl?

I ves Iruo Ivn Remarks:

CHP 6B0c (Rev 09 0B) Opt 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

11. Does the command submit the following forms
with the weekly transmittalwhen applicabfe?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/Property ReceipUReport

(Unclaimed Property).
(3) STD 634, Absence and Additional Time Worked

Report, for jury duty.
(4) CHP 221, Malicious Damage Report.
(5) CHP 464,Traffic Control Cost Estimate -

Advance Deposit.
(6) Civilsubpoena.

X Yes ! f,lo n ru¡n Remarks:

12. ls a memorandum for cash shortages prepared if
necessary? ll Yes l-l trto X ruIn Remarks:

13. Does the command ensure the information written on
the counter receipt is complete and leqible? X Yes ll lrlo l-l Nn Remarks:

14. Was a counter receipt issued for each witness fee
deposit received? X Yes trruo i-l rr¡¡n Remarks:

15. Was a counter receipt issued for each movie,
wide-load, and special event detail(s)? X Yes l-l trlo |_l ntn Remarks:

16. Was each counter receipt issued for each sale,
including the sale of discarded tires, junk batteries,
used rotors, and other cash received?

X Yes I tr¡o n N/A Remarks:

17. ls sales tax added to items that are not for resale?
X Yes !ruo n n¡n Remarks: HPH 82.4 Ambulance

Handbook
18. Are allcounter receipts pre-numbered and issued in

numerical sequence? X Yes l-l wo I nln Remarks:

19. Were transfers of counter receipt books/certificates
between field commands reported on a CHP 266A,
Credit Memo - Non- Equipment?

X Yes nruo ! ru¡¡. Remarks:

20. ls the STD 439, Disbursement Voucher, properly
authorized and comoleted to suooort exoenditure? .X Yes l-l tito fvn Remarks:

21. Are the CHP 264, PeIty Cash Replenishment
Requests, completed at least monthly if over $10.00,
quarterly if under $10.00, and on June 30 of each
fiscal year?

I Yes n ¡¡o f ru¡n Remarks:

22. ls the CHP 264 properly authorized?
X Yes l-l tlo E ruln Remarks:

23. Does the total amount of cash, receipts on hand, and
receipts in transit equal the total of petty cash and
change funds?

X Yes nruo I ¡¡In Remarks:

24. ls there documentation to support periodic reviews of
petty cash and change funds performed by the
commander or desiqnated person?

I Yes Eruo T ru¡n Remarks:

25 Are overages and shortages of the petty cash
funds repofted to Fiscal Manaqement Section? l-l Yes l-l Itlo Xvn Remarks:

CHP 6BOG (Rev 09 0B) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIIA/AY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

26

l ] Yes X tr¡o |_lrun Remarks:

27. Are change funds over $@
over $200 kept in a safe, vault, or moñey chest
adequate to safeguard cash?

X Yes nruo n ru¡n Remarks:

28. Are all petty cash purchases r¡nOer gSO?

X Yes l-l trlo I ¡¡¡n Remarks:
pËr.ry ucrsil useo ro pufcnase pfohtþtted ltemS?

ll Yes Xruo Irun Remarks:
¡Jru Lr re uurftmano ctrcumvent the dollar limitation by
splitting the purchase? n Yes X rrlo fl run Remarks:
rù o pEuy udsn uusroqtan oeStgnated þy tne
commander? X Yes []ruo [lrun Remarks: OSS J. Gutierrez

CHP 680c (Rev Og 0B) Opt 0'1 0



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMNTAND INSPECTION PROGRAM

Command:
North Sac

Division: l'-l \Þ
Valley

if,hant{r:

Inspected bY:

Lieutenant M. DePaola, #10705
Date:

3/3/09
EXCEPTIONS DOCUMENT
_::::::=:::::::::::-:::::-:-:::::::::::::::::::::::-::::-::::::::::__:::::::

additional sPace is required

INSTRUCTIONS: e typed. Check appro Enter the chapter

number of the ins lnspection number' U he document

shall be routed to document shall be uii ewide

improvement, lde rective action plans, a m may be used if

None.

Command estions for Statewide lmprovement:

None.

ln response to a Comm-Net Message dated septembet 22,2008, the North sacramento Area

conducted a comprehensive evaluation of the command's fiscal controls to ensure compliance with

departmental policy. No discrepancies were noted'

The following documents were completed as part of this inspection:

. Excepiions Document

. Fiscal Controls lnspection Document

CHP 680A (Rev 09-08) OPI 010



STAÍE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGI_IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:
North Sac

Drv slon
Val ey

Chapter:
4

lnspected bY:

Lieutenant M. DePaola, #10705
Date:

3/3/09
Page 2

Commander's ResPonse:

N/A

CHP 680A (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT Command:

North Sac
Dvson
Dvson

Chapter:
4

lnspected bv:

Lieutenani M. DePaola, #1 0705
Date:

3/3/09

Page 3

N/A

I Review/Decision: (This shatl be the only level of

N/A
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4

Fiscal Controls

*wPf tota

Command:

North
Sacramento

Division:
Valley

Number:
250

Evaluated bY:

Lt. M. DePaola
Date:

03/03/09
Assisted bY: V Staggs

::::::::=::::::-::::::::::::::::::::::=::::::::::::::::=:____:::::::::::
INSTRUCTIONS: Answer " o anks ás policy'

applicable legal statues, or ins on via t ' such

ãLLr"pun"i.ð and/or defici ed and add d'

Furthermore, the memoran ow )taken' lnspection'

the "Follow-up lnspection" box shall be marked and only deficieni items need to be re-inspecteo'

TVPE OF INSPECTION

! Division Level X Command Level

I off¡ce of lnspections n Voluntary Self-lnspection

Follow-up Requjred:

I Yes K ttto ! follow-Up lnspection

Date:

3/s /ø ?
For applicable policies, refer to State Administrative
Manual (SAM), HPM 11.1, Chapter 4, and HPM 11.2,

Chaoter 2.

V

l. ls r¡an'¿gement actively involved in reviewing and

approving papenruork related to receiving and
preparinq collections?

X Yes tr t¡o Dvn Remarks:

2. Does the command have Standard Operating
Procedures (SOP) to provide necessary guidelines

for overall management and accountability of
receivinq and preparing collections?

X Yes nNo n ru¡n Remarks: 2.2.2 (page 6) Clerical
Standard Operating Procedures

ã. Does the command have adequate separation of
duties for collections received? X Yes lNo l-l ruln Remarks:

4. Does thercommand have adequate separation of
duties for the cash receipt process? X Yes i-l trlo Iva Remarks:

5'ls access tc the safe and/or vault appropriately

restricted? ll Yes [-l llo l ru¡n Rernarks:

6. Does a record exists which identifies who has access

to the safe and/or vault and when changes in access

occur?

E Yes I trlo n ru¿n Remarks:

Z Was the lock combination changed when an excess

number of employees were aware of the

combination, transferred out of the Area, or no longer

requires access?

I ves I trto trvn Remarks:

& ls the safe securely anchored to the building?
l Yes l-l tlo l-l ru¡R Remarks:

g. Rre weekly transmittal reports prepared in

accordance with departmental policy? X Yes l-l trlo l-l ruln Remarks:

@ittal report(s) submitted to Fiscal

Management Section (FMS)within five working days

followinq the week covered by the reÞort? 

-

X Yes I l.¡o Xvn Remarks:

CHP 68OG (Rev. 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

1'1. Does the command submit the following forms
with the weekly transmittal when applicable?
(1 ) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/Properly ReceipVReport

(Unclaimed PropertY).
(3) STD 634, Absence and AdditionalTime Worked

Report, for jury duty.
(4) CHP 221,lt/lalicious Damage Repori'
(5) CHP 464,Traffic Control Cost Estimate -

Advance Deposit.
16) Civil subpoena.

X Yes ENo E N/A Remarks:

12. ls a memorandum for cash shortages prepared if
necessary? X Yes f-l trlo l-l nln Remarks:

13. Does the command ensure the information written on

the counter receipt is complete and legible? lX Yes l-l trlo N N/A Remarks:

14, Was a counter receipt issued for each witness fee
deoosit received? X Yes I tlo TI N/A Remarks:

1S. Was a counter receipt issued for each movie,
wide-load, and special event detail(s)? X Yes |-l tto l-l Nln Remarks:

16. Was each counter receipt issued for each sale,
including the sale of discarded tires, junk batteries,
used rotors, and other cash received?

X Yes INo fl N/A Remarks:

17. ls sales tax added to items that are not for resale?
X Yes l-l trlo [-l N/A Remarks:

18. Are allcounter receipts pre-numbered and issued in

numerical sequence? X Yes [-lruo l-l N/A Remarks:

19. Were transfers of counter receipt books/certificates
between field commands reported on a CHP 2664,
Credit Memo - Non- EquiPment?

X Yes trNo n Nln Remarks:

20. ls the STD 439, Disbursement Voucher, properly

authorized and completed to support expenditure? X Yes [-l tlo [l Nln Remarks:

21. Are the CHP 264, Petty Cash Replenishment
Requests, completed at least monthly if over $10'00'
quarterly if under $10.00, and on June 30 of each
fiscal vear?

I ves nNo ! NiA Remarks:

ZZ. ls the CHP 264 properly authorized?
X Yes l-l tlo I-I N/A Remarks:

23. Does the total amount of cash, receipts on hand, and

receipts in transit equal the total of petty cash and

chanoe funds?
X Yes INo Dvn Remarks:

24. ls there documentation to support periodic reviews of

petty cash and change funds performed by the

commander or designated Person?

X Yes !No fl N/A Remarks:

Ni" Are overages and shortages of the petty cash
funds reported to Fiscal Management Section? X Yes l-l ruo l-l N/A Remarks:

CHP 680G (Rev 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

26. Were change funds used to cash checks, money
orders or cashier/travelers checks? l-l Yes X trlo |_lvn Remarks:

27 . Are change funds over $1 00 and petty cash funds
over $200 kept in a safe, vault, or money chest
adequate to safequard cash?

I ves xNo Xrun Remarks:

28. Are all petty cash purchases under 950?
X Yes [-l tlo |_lva Remarks:

29. ls petty cash used to purchase prohibited items?
I Yes X trlo l-l run Remarks:

30. D¡d the command circumvent the dollar limitation by
'splittinq the purchase? l-l Yes Xl tlo |_l ru¡n Remarks:

31. ls a petty cash custodian designated by the
commander? X Yes l-l ¡lo fl run Remarks: Ms. Valerie Staggs



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPEGTION PROGRAM
EXCEPTIONS DOCUMENT

tNsrRUCrloNS: rhis document shall be tvped. check appropriate !'*"' 1t 11""-:=f ^"iiili:i:Î^?'::fi"t"';1],i1t:"otål:i'.1ffi":l¡o"t
lï,i'#:;';""'ì^Ì0"å',"'"i'"""i;;'öd#h,Ji".t¡"""""ä.oËi.' ù;;;;;Forward to:" enter the next level or command where the document

----! i--^.,^+i,,^ ^Fâ +inâc erññêqfinnc fnr sfetewide
:;iffi,oJJäJï:ä'ìii ål: Hå:äi liåiliì,];t shar be utirized to rrocuÃent innovative pra tices' sussestions ror statewide

-.--^^r r¡^!i^ñ^ 
^ 

1-f-lD Ãl À¡lomnr¡nrlrrm m2!

ffii"üäiïJ:.iilirJì##,ï:;, ;äËrii ã.¡"; prans, and may be used to appeat rindinss' A cHP 51 Memorandum mav be used ir

is required.

None.

All controls in Place.

X Corrective Action Plan lncluded

! Rppeal lncluded

X Attachments lncluded

TYPE OF INSPECTION

! Division Level X Command Level

I Executive Office Level

Commander's Signature:

/,/h4
Fonryard to:
Valley DivisionFollow-up Required:

I Yes X tlo

r's Comments inq lnnovative Practices

CHP 680A (Rev. 09-08) OPI 010
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s Comments:

None.
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ANNEX A

INSPECTION CHECKLIST _ FISGAL CONTROLS

F'age l of 3
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ßY6 I ENo ú u¡¡ Rmaûtahnñler 2
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ANNEX A

INSPECTION CHECKLIST - FISCAL CONTROLS (confinued)

Frage 2of3

#F-T.-ffi"fft*"tAt¡cr* Y P -rño(

INSPECTION PROGR,AM
ChBpter4
F¡sEl Cortob

dtaEtb.øldlÉ

É"* Ouo E x¡¡

aBt c¡vìl 5rÀpo

l-l vs l-l t'lo R1 H¡¡ RffirtËÑD Sl$P<a'Ctlfa l¡ s mæ¡
æçg*?

dv* l-'l t'¡o E Nr,q
RffiIIË

rttvs l--l No T"I NIA FMETT

l-l vs l-l t¡o t1I N¡A RNÍrtÑb^Jt Y¿f

edJú€æh sa¡e'
{ires. ¡mk bãÌtêrþ5. É.v* fl t,ro É N/A Rmaß

l-lvs l-'l No v1 r¡¡r RmÉ

i9i vo ñno TI NIA FìffiIElg- ÀE all æulE¡ ælPE PrHrut¡rEr="

nËæs
füð.4'

cæ¿nUæo-l@
lXv* n1.¡o E ÀI/A

R4¡E

l-lYø l-l No ¡Cl H¡¡ Rmùlt
20. ls the ,5Trl

ReplsislnHl
rcdhly¡tovsgf 0.00.
oa Juæ 30 af æch

ælvg¡?

E"* E r¡o E N¡A RMAITE

dt vo ñNo N N¡A R4tlË22 ¡5 üìe cHP ?E/r prope.¡t

o

ts"o Et¡o E ¡¡¡¡ nrÉtÉ

.fiano€lunds? .. . -

É"o EHo E N¡À
¡r'ÞÉfd ¿Y A'.rDl I
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ÞNLl (^5t+ ßoll--24.
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'-' T,lï*-n"¿ rt FE€l Èlånag€rcnt sec{ion?
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ANNEX A

INSPECTION CHECKLIST - FISCAL CONTROLS (CONfiNUCd)

3 oÌ3

sr^lEtF câ¡toÉtÀ
. leiñ,en-orourom¡!4+rc¡'l/v YpÂlnd-

INSPECTION PROGRAM
Chapter4
FiaËi Cmtob
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srnrrbr cALltÒRNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM

-Command:
Gold Run

Division:

Valley
Chapter:

4
lspected bY:

Officer Wil li am¡¡fl ?P6'!
Date:

12111109

The Gold Run Area is able to maintain effective fisc

clearly defined employee duty statements and

relatiiely small size of the Area lends itself to fi

"omtnunder 
is directly involved with all activitie

x#s, overtime, contracts, etc.)

Area will explore creating spr hly overtime expenditures (reimbursable and non-

reimbursabre), procurements urb"rr and contracts. These spreadsheets will

piãu¡0" reat time data and se A OT reports and ARMS'

ffiions for Statewide lm'rovement:

rnè colo Run Area is able to maintain effective fiscal accountability by.following departmental policy,

clearly defined employee duty statements and-through the lack of employee turnover' Also' the

relatively small size oi tt.¡" Aróa rends itself to fiscal responsibility and management' The Area

comrnander is directiy invotveo with all activitieg/actions resulting in the expenditure of funds (cHP 43's,

x#s, overtirne, contracts, etc.)

Further in regard to ovefiime, the Area commander reviews each pay period FLSA reporl with

supervisory staff.

Although not Area, larger neighboring Area's have had significant ovefiime

expenditures , Efforls have bãen maâe to provide the courl with Area officers'

work schedul ufi dates set during an officers work day. The Depadment

should pursue placing full time non-uniformed employee atthe eourt.to facilitate this scheduling effort'

The savings realizedïould be considerably higherthan the cost of the non-uniformed position'

CHP 6804 lRev 09-08) OPI 010
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CTATF bF CALIFÒRNIA

óípnni¡¡Ers oF cALIFoRNIA HlcFlwAY PATRoL

ôöurunND I NSPEcrloN PRoc RAM

EXCEPTIONS DOCUMENT
Page 2

Gold Run
lnsoected bY:

Officer Williams, #1 2961

lnspector's E1¡q1¡gs:

within the Gord Run Area, the fiscar contrors are adequate and within Departmental policy' The

corections and petty cash funds are handred and u.."rr"o-by the ossl and the oA, and both are kept

in rocked fire cabineis after business nãurs. weekry transmittârs are prepared and submitted to FMS'

and periodic reviews of the petty cash and change funds are performed by the commander or

designated person. Both funds have continuaily baranced, and funds have not been used to purchase

prohibited items, or to cash checks, money ordórs, or cashier/travelers checks'

The petty cash fund is kept in a. rocked cash box and stored in a fire cabinet which is locked after hours'

however, the change fund is kept in ,"lp¡.ioãring cash ná*, rr.o stored in a file cabinet which is locked

after hours. lt is suggested a locking lurn no* be acquired for the change fund'

Commander's R

A lock box to secure funds for change will be purchased'

tor's Comments:

None

nHÞ ÂaÂÁ rPcv nqfìAl OPl 0l0



STATE OF CAL}FORNIA

óÈpnnrueu oF oALIFoRNIA HlGl-lwAY PATRoL

ôouv¡nND tNSPEcrloN PRocRAM
EXCEPTIONS DOCUMENT
Page 3

Command:

Gold Run
Divisiori:

Valley
Chapter:

4
lnspected bY:

Officer Williams, #12961
Date:

12l11lOB

I RevieWDecision : (rhis shatt b"L!92!!J9y9l:!

Lead lnspector's Signature:(*,/-. 7.

Date:

7¿-/,u /at
Date:
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Command:

Gold Run Valley
Number:

tsvatuated by:

)ñtt-ln 'N- 
r^J) Lr , .ÁM (

Date:

lztt-oT
/¡\SSlsle0 Dy:

__:il¡+¡-+øtt Mk.t/Jl.o-t\
Daie:

l> ¿r¿-oR

Ï:ffiÏßll?),ti"ilY:l',i$ï1"ï1i:':T:-yj'il -t"ï,-::^Iî^:::î"1'r:f!tlr,ira*s,a1inljgared- Anv discrepancies with poricv,

åß?T:3:li"i::1fjil:::,:lj*:":;i:¡tr1"^il1l:_To^ïl:1Ì:l 1q_É_" "¡"unteJ on uiã t¡,u,;¡ffinir i#;:"iffiåijjïi::J:il
;t;;' I.' ;ä """": i 

"ïiJil,i rl's p e ct i o n,f he "Follow-rln lncnpnfinn" hnw chatt t,a *^-r,^¡ ^-, ^-'. - r-¡-:-.-1
t"-d t" #ì;-i"'oä""0.

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGIIWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

ryPE OF INSPECTION

! Division Level X Command Level

n Office of lnspections ! Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required: I _
I Ves I trto I n rottot-up lnspection

ùg

-rr-\rr-\ ce.,For applicable policies, referto Sffi
Manual (SAM), HPM 11.1, Chapter4, and HpM 1j.2,
Chapter 2.

1. ls management actively involved in reviewing and
approving paperurork related to receiving and
preparing collections?

I yes f, trto I N/A Remarks: The weekly transmittal is
reviewed and signed by the
commander.

fl Yes

I Yes

Xruo trrun Remarks: There is no SOp for
guidelines. The appropriate manuals
and job descriptions are followed for
overall management and
accountability of collections.3. Does the command have adequate separation of

duties for collections received? Iruo ! ru¡n

4. Does the command have adequaG-eparation of
duties for the cash receipt process? X Yes I l-l t¡o l-l ru¡n Remarks: Same as above.5. ls access to the safe and/or vautt apþropriatety
restricted? X

X

Yes

Yes

fl tro n ru¡n Remarks: Yes, access to the cash
box is limited to the OSSI and the
OA who are the only two with kevs.6. Does a record exists which ¡oeffi

to the safe and/or vault and when changes in access
occur?

!ruo n ru¡n Remarks: Yes, when there is a new
employee, a memo is created to
reflect this change. A copy is sent to
FMS to file.7. Was the lock combination changed when an excess

number of employees were aware of the
cornbination, transferred out of the Area, or no longer
requires access?

n Yes

I yes

fl ruo Xvn Remarks: The cash box has a key
lock, and there are only 2 keys. The
two keys are held by the OSSI and
oA.8. ls the safe securely anchored to tñe OurtOrng?

fl tto X ru¡n Remarks: We do not have a safe, but
the locked cash box is kept in a
locking file cabinet.

CHP 680G (Rev. 09-08) Opt Ol0
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STATE OF COI-''ONru,N
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

9. Areweektyi@
accordance with departmental policy?

-

_lll lolhõr.r^^¡-¡,F
I ves Xruo Irun Remarks: Yes, a weekly transmittal

ls nrênârê.1,v r¡,v rrvu,\ry uoilùr¡ilil.dt repotI(S) SUDm|ügd tO FiSCal
Management Section (FMS)wiihln i¡ve wo*ing Oays
following the week covered'by the reporti 

. X Yes nruo tr ru¡n Remarks: Yes, the weekly transmittal
ts-subm¡tted and a copy is kept in our

uom[ tne lollow¡ng forms
mittal when applicable?
Discarded Tires/Junk
tors.

(u ncta imed Ërtå""iií:tertv 
ReceipvReport

(3) STD 634, Absence and AdditionalTime Worked
Report, for jury duty.

(4) CHp 221, Malicious Damage Report.
(5) CHp 464,fraffic Controt Cóst Estimate _

Advance Deposit.
(6) Civitsubpoena.

4t tê - *^

X yes ! trto nrun Remarks: Yes, when applicable.

I

.v s ¡¡,e,,,vrqruuur rrrr udsl snofiaggS prepared ¡f
necessary? X Yes n ¡lo nrun Remarks: We have not had any cash

shortages, but if we did, a

the cou nter receipt,' äffi 
':i: 

SÏ,.,T;'[o, Jr*''n'n 
on

X Yes nruo ! ru¡n Remarks: Several counter receipts
were reviewed and the information
was complete and legible.

:vqÈ e uLruilrËr reuctpr tssueo Tof eaoh WitneSS fee
deposit received? n yes ! t'¡o Xrun Remarks: No civil subpoenas have

been rece¡ved with more than one
officer listed.v voù d urJuiltut I ecetpl tSSUgo rcf gach mOVie

wide-load, and special event detail(s)?
,te ! Yes Iruo Xrun Remarks: These details have not

been handled in this area.

X Yes !ruo n rurn
including the sale of disearded tires, junk batteries,
used rotors, and other cash receivedÞ

Remarks: A counter receipt is issued
lor eêch sale of reports and photos.
ln this area we do not sell the used
items listed.duueo ro trems mat are not for resale?

4A
! ves nruo X rutn Remarks: We do not sell those items

in this area.

-

Remarks: Yes, the counter receipts
were reviewed and they are pre-
numbered and issued in numerical
sqquence.

,,,v qr evqilre¡ tËr-stptb pte_numDgfgo and iSSUgd in
numerical sequence? X Yes Xruo !run

, v. v ye¡ q u or ¡ùrËr s ur uuunret recelpt oooKs/cert¡ficates
between field commands reported on a CHp 266A,
Credit Memo - Non- Equipment?

X Yes

n Yes

nruo n ru¡n

authorized rno'cãmpËtø iã ;ño"'i;*Ë;#l.jlå, Xruo ! ru¡n Remarks: The STD 439 is not used
in this_area, and normally not used ìn
Tret0 otltces.

CHP 680G (Rsv 09-08) Opt 01O
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SIATE OF CALIFORNL\
DEPARTMENT OF CALIFORNIA HIGI-{WAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

21. Are the CHP 264, Petty CaSn neplenisnment-
Requests, completed at least monthly if over $10.00,
quarterly if under$10.00, and on June 30 of each
fiscal year?

I Yes I tto n ru¡n

fl run

nrun

Remarks: Yes, but only quarterly and
on June 30'n of each fiscal year since
this is a small area.

22. ls the CHP 264 properly authorizèd?

X Yes ! tlo Remarks: Yes, the CHp 264 is
properly authorized and a copy is
kept on file.23. Does the total amount of cash, receþG-n nãñã, and

receipts in transit equal the total of petty cash and
change funds?

X Yes fl No Remarks: Yes. lt was last audited on
11120108 and prior to that on 8/1 B/08.

Remarks: The quarterly audits are
documented and the last
unannounced audit on g/1 g/0g was
also documented.

24. ls there documentation to support periodic reviews of
petty cash and.change funds performed by the
commander or designated person?

X Yes nruo ! N/A

25. Are overages and shortages of the petty casfl
funds reported to Fiscal Management Section? X Yes ! t'lo nrun Remarks: We have not had any

overages or shortages, but if we do in
the future, it will be reported to Fiscal
Management Section.26. Were change funds used to cash checks, money

orders or cashier/travelers checks? E Yes Xruo nrun Remarks: No, this is against policy
and is not done in this area.27. Are change funds over $100 and petty cash funds

over $200 kept in a safe, vault, or money chest
adequate to safeguard cash?

X Yes nruo

!ruo

n rutn Remarks: Yes, the petty cash funds
are nol over $200.00, and they are
kept in a locked cash box stored in a
file cabinet which is locked after
business hours. The change funds
are not over $20.00 and are in a non-
locking cash box which is kept in a
file cabinet which is locked after
business hours.

28. Are all petty cash purchases under g50?

X Yes nrun Remarks: Yes, all petty cash
ntlr¡haeao â.Ã r'^¡^. OE^ 

^^29. ls petty cash used to purchase prohibited items?

! yes XNo nrun Remarks: No, petty cash is not used
to purchqqe prohibited items.uru LilË uuililildilu ulluutf tveil[ ute oollar llmltallon Þy

splitting the purchase? l-lYes Xruo nrun Remarks: No, this is not done here.
31. ls a petty cash custodian designated by the

commander? X yes ENo nNn Remarks: Yes, the commander
designated the OSS, Val, as the petty
cash custodian.

CHP 680c (Rev. 0908) Opt 010



S-ATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
=:::---:--::::=i: r :::::::::::::::::::::::::::::::::::::::::::::::::::::::::=

INSTRUCTIONS: Th¡c .l^-,,ñ^h+ ^L^,, L ----:::::::::::::::::iNSTRUCTIONS:This .l
_.._L^_ -rrL ocument shall be lyped. Check appropriate,:ltlî|f:Î3:f:.:ì:î:^Ì:iï:"jlllli l!¡-o-rants as indrcared Enter the chaprer:iÏ,t^i:liîj,'?:r..,:i'îl T l:ln"pter rnsfJion number under,,Forwa,.åì,li:liìålïil;
,.j:L?il"i:1^,::l:^l'"::" _¿ut" 

-i'ni,. ;ffi#;i .il;iË ,ii,äi ,iüî,?iiii ;[i#åiï||".'""] 'J,î"#i1il."î:"j,""*,::",'*r
:l:;",J""i:*j:::':::î::jcien ¡"s, ";;,;;;;;;i;;i"i', iïáru;:i#:i:,ffi::iffij,;i"J:.i.=,-i8%ï[ï;j?ï:îlåî.":

ts required ngs. A CHP S'1 Memorandum may be used ifadditional

Serqeant Bousquet 1/2008

t-;
It
ir

INSPECTION

Division Level X Command Level

Executive Office Level

Follow-up Required:

lVes X No

l.nspector's Comments Fi lnnovative Practices:

PE OF

Command S lons for Statewide I ovement:

Donner Pass I

il o?Jlffi i: lJ ii: :.ï'""i' ì^?l I i ?^':l- ji l,l': 9Ii. : As s i s ta n r ( oA) p oapproximatelv 5 vears aso when the emptoyee moved ;;i;i"ilärä,::ärÏärs is the sore person whocollects and processes ãll required forms añd reporls. The transmittal, 
"r" 

prepared and then approved
:iå$ffiffiif"J,":ffi ãj]TffiT/:Xñ 

åtriJ"-".istant position is assisned to the r,"iritv the issue

lns r's Findinqs:

public such items as tires or unclaimed
a transmittal is completed.

DPIF does not have a change Fund nor does it seil items to theevidencê items. An occasiónar civir subþoena-i, ,"ãå¡u"d and

IHP 6804 (Rev 09-08)OptOtO



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
coMMAND rNs pecrôñ'Ënbo 

narvr
EXCEPTIONS DOCUMENT 

--'

Page 2

Commander's-Respõñsã
DPIF i -----------.-----.-.----.-------

(if) DP
to com

)orrect¡veAffi

0A (Rev 09-oB) Opt 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 3

I Review/Decision: This shall be the only level of

Lead lnspector's
.a

)HP 6804 (Rev O9-OB) Opt o1O



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4 .

Fiscal Controls

Page 1of 3

Command:

DPIF
Division: VALLEY: Number:

Evaluated by:

Sergeant L. Bousquet
Date:

10t21/2008
Assisted uy: R. MaSterSOn Date:

10t21/2008

---:=:::=
ffilåÏßH),ti,,îi"î""1';ji'J1"ïil':T:,yj'1 ,"^ï;"::-):^:::ffi:'lLill1? blanks as,indicared Anv drscrepancies with poricy,
3ß:ï!i:f"i::X#iji::,i"i"'"""',:::;::l;::?1'1.1:.it:*:[::lll'_i":#ñ#ifi;ilïËH:,*:r I"ïï:oÃ:"ffiijji]::J:l

õ; ;;;i;; "#i 
ä. 

= 
Jã i;il: ì=i'i:i" i? iJå?ill;iFtlrthgfmore fhc memorandrrm ch-il ;^^r..r^

[$H,iii,jf#:i,:::"*i;:íli*f"ï1,*i:*,X_q:*i,:""::iÍ#l¡li.iff|;ï",,"¿i#åi:äJ""i:i":ï#l,T,l,ou",,on,the"Fottow-up tnspecrion"bor rhur bu rurk"d ánd 
"nr 

ituil;;äi#;ì-J ffil"å:

X Command Level

! Voluntary Self-lnspection

/

Follow-up
fl Yes

Required:
xNo

b

Does the co
Procedures
for overall management and accountability of
receiving and preparino collections?
Does the command h@
duties for collections received?

ls access to the safe anOiorizult appropriatety
restricted?
Does a record existswffi
to the safe and/or vault and when changes in access
occur?

7. Was the lock combinationffi
number of employees were aware of the
combination, transferred out of the Area, or no longer'equires access?

I lsthesafesecure@
9. Are weekly transmittal repõñsþrepared in

accordancç with departmental policv?
10. ls the weekly transm

Management Section (FMS) within five working days
the week covered bv the

Lead lnspector's Signature:

-z/4'-
! Follow-Up lnspection

Remarks: SEE REMARKS, pAcE 3

Remarks: SEE REMARKS, PAGE 34. Does the command nave@
duties for the cash receipt Þrocess? Remarks: SEE REMARKS, pAcE 3

Remarks: SEE REMARKS, PAGE 3

Remarks: SEE REMARKS, PAGE 3

Rema¡ks: SEE REMARKS, PAGE 3

Remarks: SEE REMARKS, pAGE 3

)HP 680G (Rev 09,08) Opt 01O



Page 2 o'f 3
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSFECTICN PROGRAM
Chapter4,.
Fiscal Controls

otors.
roperty ReceipUReport
)

e and Additional Time Worked
ty.

us Damage Report.
Control Cost Estimate _

XYes I Iruo IIrur Remarks.

thg CoUntgf rece¡nf iq nnmntor^ ^^-J r^-iL,- ^

X Yes fruo [l ru¡n Remarks:

X Yes l-l ruo [-l ru¡n Remarks:

Remarks:

t¿
oeposit rÀce¡i-åi;""'"'rùùucu 

ror eacn wltness fee
4Er^r 

-

X Yes fl trlo l-l trvaçusrpr. rssLleo lor eacn movie

l-l Yes Iruo X N/A Remarks:

! ves trruo X N/A Remarks:

ll Yes n ¡¡o X N/A Remarks:

Remarks:

Remarks:

X Yes l--l ¡lo l-l wrnvvur rLËr I cuetpI oooKs/Cgftlllcatgs

X Yes Iruo !vn

X Yes fl ruo X rurn Remarks:

R eq u ests, ."1 o i"i9q'ät i";:i ffi li iíÌi'""Ë?i, o oo,quarterly if under $10.00 and on June 30 of each
! Yes XNo Enn I Remarks: yearly on June 30,' monthly replenishment is not

practical

Remarks:

Remarks:

Remarks;

Rema¡ks:

X Yes l-l trlo trrun
X Yes ! tto ! ruta

X Yes Iwo n ru¡n

X Yes trruo l-l t¡¡n

HP 68oG (Rev 09-08) Opl 010



Page 3 of 3STATE OF CALIFORNN
D€PÁRTMENT OF CALIFORNIA HJGHWAY PATROT
I N-S FEC T¿ON PROG-Cîi;^' "''
Chapter 4 _

Fiscal Controls

Remarks: SEE REMARKS, PAGE 3

Remarks: SEE REMARKS, pAGE 328. Are at

,n,ro

REMARKS:

Donner pass lnspec
an office service! s a commercial Facility staffed with o.nry one crericar position,
11,?l?Iir"tury ã yãar t halr{ime off1cg nr.ìrt"r,t öoi p}iri9n was nor repracedoollects ano[ro"ä., loyee moved out of tr'ru rtrtL]õur ossl ¡, flr"'rälå person whory_the corrrnãái. ( nd repofts. The tra ,r¡itia JrL pr.prred and it,Ln .pprovedrf separat¡on ot òuties wiil be eliminated. 

e office assistant pos¡tionr:s Ãà¡gnu'dJ" tnã'iäril,iu rnu issue

IIJ:åH#:n'"Åi :i;Jlg;jä3,i3;3ffil:ì:i:'."fr:f jffi:i?j,;#i,il,Ëi:,î;rJå.,:,unca med

31. ts a petty caì¡rìGtooÈñ oesignateã oy thècommander?

IOG (Rev 0gOB) Opl 01o



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGI-MJAY PATROL

COMMAND ! NSPEíJTION PROG RAM
EXCEPTIONS DOCUMENT

Command:

Chico Area
Division:

Vallev
Chapter:

4
lnspected by:

Caotain D. S. Gillingwater
Date:

12t312008

:::=::::::=::::::::::::::=::::::::::::::::::::::::::::::::-:::-:::::::-
INSTRUCTIONS: e typed. Check appro Enter the chapter

number of the ins lnspection number- U he document

shall be routed to document shall be uti ewide

improvement, ide rective action plans' a m may be used if

additional sPace is required

I Corrective Action Plan lncluded

n nppeal lncluded

I Attachments lncluded

TYPE OF INSPECTION

! Division Level X Command Level

fl Executive Office Level

Fonruard to:
Vallev Division

Due Date: 1213112008

Follow-up Required.

!Yes X No

or's Comments R ardinq lnnovative Practices:

No innovative Processes
simplified manner.

are implemented al the command. All processes are completed in a very

None

No discrepancies were found.

CHP 680A (Rev 09-08) OPI 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2

Command:

Chico Area
Division.

Vallev
Chapter:

4
lnspected by:

Captain D. S. Gillinqwater
Date:

12/03/2008

Corrective Action Plan/Timeline

N/A

CHP 6804 (Rev 09'08) OPI 010



STATE OF CALIFORNIA

óÈpnnrrur¡n oF cALIFoRNIA HlcHWAY PATRoL

CO¡VIUNND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT

Page 3

i R-iewlOecision: ïhis shatl be the onlv

Date:

1210312008

CHP 680A (Rev. 09-08) OPI 010



Page 1of 3

STATE OF CALIFORNIA

óEpnRrvrrur oF cALIFORNIA HIcHWAY PATRoL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

ñññ-;:;;;u,- ;rrorul items with ,,yes" or "No" answers, or f ll in the blanks as rndrcated Anv discrepancies with policv'

^--^^+^.r ^n 'ia rha "Ren arks" section. AdditionallV, such
:i:;iåii"1?)'i'#"'J,i #iTJl"il#H,i,' L;!.d1:":[i:lil"{"9*:l;*"iåii"",i:îfi[:;""-i":i. äi:ffi:i
:ß[i:F'i::*iiii",:':JJ'i[:"1;51ffiä.;]iä":"""#'ä:"r::1"#:'"f*"*::"i,',',e,,'åîff;,î::'J:f:Tff#],ïl;
Ê'ffi"Jil?::,ñ:'iiffLi:li":rifllåi,ïi:iiiåìiili;äil; #ä"tii" ã"t¡""r'i tár."n rr this rorrn is used as a Forrow-up rnspection'

.^¡ +^ l.ìô .o-incno¡lod
ir'Jïi"ji,:iipii.ö;i;;;box shar be marked ánd onty áe¡cie ¡t items n"ed to be r

Chico Area

12/0312008Captain D' S. Q-!¡iwglel

TYPE OF INSPECTION

tr Division Level X Command Level

I oif¡ce of lnsPections

-

Follow-uP Required:_l 
NoL_l Yes X

f Volu ntarY Self-l nsPection

-

| ! fottow-UP lnsPection

Lead lnsPectols S

r-\o^ HarÇ(----___))<r-z -\ :0v-\v Date:

{ 2/03/2008\
):Ä

/( \

@o state Administrative

lr¡ãnrãl (sAM), HPM 11.'1, Chapter 4, and HPM '11'2'

Chapter 2.

X Yes nNo T N/A

ñelllal^Þ 
^ll PoPErvvvrr\ re

and approved bY the commander.1. ls management actlvely lnvolveo ln levlËwrrrg

approving paperwork related to receiving and

prgpalltlg uullsutlulrùf ::

X Yes trNo tr NiA Remarks:
These items are included in the duty

statements that are included in the

s.o.P.

2. Does the command nave òIanaalu \JPËr dtrrrg

Þ.."0rr..t (SOP) to provide necessary guidelines

for overall management and accountability of

receiving and preparing collection

X Yes I-l Irlo N N/A

Rernarks: There is adequate
separation for a small command.3. Does the command nave aoequale sePararrur

¡1, ¡tiae fnr nnllcntinns received?
-Remarks: 

There is adequate
separation for a small command'

X Yes l--l t'lo l-l N/A4. Does the command nave aoequate sePc

duties for the cash receipt process?

I Yes !No Xvn
Rõñãrklrne command does not

have a safe or vault. A locked cash

box is used
5. ls access to the safe and/or vault approprlalely

restricted?

n Yes INo Xvn -Remarks: 
No safe or vault

6. Does a record exlsts wnlcn loentlllcs wrr(

io the safe and/or vault and when changes in access

occur?

E Yes trNo Xvn
arks: Tlle cash box is locked bY

a key. OnlY clerical has a keY-7. Was the lock combinatlon cnangeo wnel

number of employees were aware of the

combination, transferred out of the Area, or no longer

reouires access?

l--l Yes [ ì trlo XI N/A

Rema*s: No safe or vault

a ls tne safe securely anchored to Ine Dulloln9 r

X Yes l-] tilo |-l trUR

Remarks:

9. Are weekly transmittal repons prepareq rrr

, - - ...:rL i--^+H^^lal nnlinrr?
2ecl)tLlijlltJE; vvlLll uçwqr (rr¡v¡ rler rv"-,

X ves !No n N/A Remarks:10. ls the weekly transmittal report(s) suÞmlI'- 
Mtnág"tent Section (FMS) within five working days

followinq the week covered by the report?

CHP 68OG (Rev 09-08) OPI 010



Page 2of 3

STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGI_IWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

11 ioãs the command submit the following forms

with the weekly transmittalwhen applicable?

(1) CHP 265, Sale of Discarded Tires/Junk
Batteries/Used Rotors.

(2) CHP 36, Evidence/Property ReceipUReport
(Unclaimed ProPertY).

(3) òTD 634, Absence and Additional Time Worked

RePori, for jurY dutY

(4) CHP 22l,lttlalicious Damage Report

isi CHp 464,Traflic Control Cost Estimate -
Advance DePosit.

X Yes f,No I nln Remarks: Yes in every case

lu, ulvlr JuvPvurrs\-/ | : :

X Yes INo tr r'¡ln

Remarks: Uccufreo once' ovcl a YËdr

ago where a check was mailed in thqf
did not include the full amount

12. ls a mernorandum lor casn snonages PreparËu
necessary?

X Yes |_,]ruo l-'l vn Remarks:13. Does the command ensure Ine lnlolrIlarrurl
.-¡^- -^^^in{ i. ^nmnlalo and lcn ihlc?

[l lË IJUUlltçl lEverHr rv vvrrrl.rvrv s - -J-'-

X Yes l-l t,lo l-l t'uR Remarks:14. Was a counter recelpt lssueo Ï0r eacn wlrtìesÞ reË

deposit received? - -

X Yes |_lno [l ruln
Remarks:15. Was a counter recelpt lssueo Tor eaÇtl llluv

! ,- r-^r ^-i ^^^^i^l ^',on+ ¡lotail/c\?
\^rt¡tÉ-ttrdu attu o9uv¡ry

X ves !No I N/A Remarks:16. Was each counter recelpt lssueo lor eactì sdre'

including the sale of discarded tires, junk batteries'
r - -^-L -^^^:.,^lÔ

useo rolots, atlu utl lËl udùrr lqYçrvev: . - - -.--

X Yes [l trlo l-l N/A

Te-ma-rrt- Yes, for Publications,
17, ls sales tax added to ltems lnal are nor lur rtrÞdru

X Yes l-'l trlo |_l ru¡n
Remarks:18. Are all counter recelpts pre-numoereu arru rùÞusu rr I

numericalsequence? ... . . ..-.-----

I Yes nNo !vn Remarks:'1 9. Were transfers ol counter recelpl DooKS/çel rllruc¡r'EÞ

between field commands reported on a CHP ?664'
- --..:--^-+Ôurgoll lvlelllu - l\ulr- LÞ

X Yes [-l l,,to |-_l ruin

Remarks: Yes, used for money

orders.20. ls the STD 439, Disbursement voucner' proPerry
rL --:-^r ^^i ^^*nta+ô.1 +^ ernn^r+ evnenclittlfe?

dutllul l¿su srrv Yvr I ryry

I Yes INo ! ¡un Remarks:21. Are the CHP 264, PelÏy uasn Keprenrsn- 
n.quttts, completed at least monthly if over $10'00'

quart"rty if under $10'00, and on June 30 of each

X Yes l trlo l-l N/A Remarks:22. ls the CHP 264 properly autnorlzeo /

X Yes INo Evn Remarks:23. Does the total amount of casn, recelpls etì f rdrru' t-- 
i"ttiptt in transit equal the total of petty cash and

X Yes n ¡lo nvn Remarks:24ls th'ere documentation to support pertodtc revlews oT

petty cash and change funds performed by the -
-:^-^+^-l ^^..^-tanmfnaf lllËl u¡ uËÐlullolsw vvruv,,;

l-'l Yes l-l ruo X ruIN

Remarks: Have not had anY.

25. Are overages and shortages oÏ Ine pelly-- 
funds tepõrtud to Fiscal Management Section?

CHP 6B0G (Rev o+o8) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

Remarks:il0. were cnanæ tunds used to cash checks, money
,-^..^l^-^ ^l^^lr-') I-l Yes Xt.lo |-l ruln

oroels ul

I Yes Iruo I N/A Remarks:27. Are change funds over Sluu an0 pelly u¿rsrr rur

over $200 kept in a safe' vault, or money chest
,,^-¡ ^^-hta(JËLlucll'tr tu ùorEvuqr u. veer I ; . - ---

lX Yes [-l trto l-l ti¡ln Remarks:28. Are all petty casn purcnases unoer Þcu

l-l Yes X trlo l-l rilln Remarks:29. ls petty cash used to purchase pronlDllea rrcrrrs

f-'lYes XNo ll Nln Remarks:30. D¡d the command clrcumvenl Ine oolla¡ rrrrrrtdr'r\rrr wv

splitting the Purchase? . .-

X Yes l-l l,¡o T] NiA
-Remarks: 

OSSI Pam Miller

3'1 . ls a petty cash custodlan oeslgnaleo oy rrrs

commander?

CHP 68OG (Rev. O9-oB) OPI 010
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STATE OF CALIFORNIA

óËpnniH¡r¡n oF oAuFoRNIA HIGFIwAY PATRoL

ôörv¡vlnND tNSPEcrloN PRocRAM
EXCEPTIONS DOCUMENT
--:=:::::::::---:::::::-:::-=::::: 

:-:-::::::::-=
Enter the chaPt'::=:::::::::--:::::::---::-:----- Enter thg chapter

INSTRUCTIONS: This , Check appro he document

"""ro"i"rthe 
inspecti ion number' U ewide

;;;il b" iouted to and ent shall be uti m may be used if

^pr"*t""t, 
identifie action Plans'

additional sPace is required

None.

Command S ffionsf orState¡¡ul¡q4P¡gYqrneq!

None.

lnspector's Findings:

ln response to a Comm-Net Message dated September 22'

comprehensive 
"uãtuti¡on 

of the Cómmand's fiscal controls

policy No discrepancies wer€ noted'

ThefollowingdocumentsWerecompletedaSpartofthisinspection:

' ExcePtions Document

' Fiscal Controls lnspection Document

2008, the Auburn Area conducted a

lo 
"n.ut" 

compliance with departmental

CHP 680A (Rev. 09-08) OPI 0'10



STATE OF CALIFORNIA

öíËn-nrturnr oF cALl FoR N lA H I G l-lwAY PATRoL

öäMMÀño IrusP :cTloN PRocRAM

EXCEPTIONS DOCUMENT

Commander's Res

Inspector's Comments:

N/A

CHP 680A (Rev 09-08) OPI o'10



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT Command:

Auburn
Division:
Division

Chapter:
J

lnspected bY:

Sergeant Doug Milligan, #14884
Date:

2t1310g

Page 3

N/A

al RevieMDecision: (This shatl be the only level of

N/A

(for appeal):

CHP 680A (Rev, 09-oB) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal C'¡ntrols

UIJry 1of 3

Command:

Auburn
Divis¡on:
Valley

Number:
220

Evaluated by:

Sqt. Milliqan
Date:

2t13t2009
Assisted by:

Shellev Dalv
Date:
2t13t2009

:::::::::::::::: ::::-::-::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore,thememorandumshall includeanyfollow-upand/orcorrectiveaction(s)taken. lfthisformisusedasaFollow-uplnspection,
the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected

TYPE OF INSPECTION

! Division Level I Command Level

! Ofice of lnspections X Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

Eves Xruo I Follow-Up lnspection
Date:

pl¡r/or
For applicable policies, refer to State Administrative
Manual (SAM), HPM 11.'1, Chapter 4, and HPM 11.2,
Chaoter 2.

/

1. ls rnanagement actively involved in reviewing and
approving paperuvork related to receiving and
oreoarinq collections?

X Yes fNo I ¡lln Remarks:

2. Does the command have Standard Operating
Procedures (SOP) to provide necessary guidelines
for overall management and accountability of
receivino and oreoarino collections?

X Yes tr l,lo J ru¡n Remarks:
ln clerical's "Desk Procedures"
manual.

3. Does the command have adequate separation of
duties for collections received? X Yes Eruo l-l trlln Remarks:

4. Does the command have adequate separation of
duties for the cash receipt process? X Yes l-l tlo l-l ru¡n Remarks:

5. ls access to the safe and/or vault appropriately
restricted? X Yes I tlo E ru¡n Remarks:

6. Does a record exists which identifies who has access
to the safe and/or vault and when changes in access
occur?

X Yes Iruo n ru¡n Remarks:

7. Was the lock combination changed when an excess
number of employees were aware of the
combination, transferred out of the Area, or no longer
requires access?

n Yes n ¡lo X nln Remarks:
Keys are accounted fol & re-assigned
as needed.

8. ls the safe securely anchored to the building?
[l Yes l-l l.¡o X ruIn Remarks:

L Are weekly transmittal reports prepared in
accordance with deoartmental policv? ffi Yes tr tlo fl vn Remarks:

10. ls the weekly transmittal report(s) submitted to Fiscal
Management Section (FMS) within five working days
followinq the week covered by the report?

X Yes tr r,lo Ivn Remarks:

CHP 680G (Rev. 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

11. Does the command submit the following forms
with the weekly transmittal when applicable?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/Property ReceipVReport

(Unclaimed Property).
(3) STD 634 Absence and AdditionalTime Worked

Report, for jury duty.
(4) CHP 22l,lt[alicious Damage Report.
(5) CHP 464,Traffic ControlCost Estimate -

Advance Deposit.
(6) Civil subpoena

X Yes tr trlo I ¡r¡n Remarks:

12. ls a memo¡andum for cash shortages prepared if
necessary? X Yes l-l trlo [l r.¡ln Remarks: No shortages

13. Does the command ensure the information written on
the counter receipt is complete and leoible? X Yes [lruo ! Ntn Remarks:

'14. Was a counter receipt issued for each witness fee
deposit received? X Yes [-l trlo [lvn Remarks:

15. Was a counter receipt issued for each movie,
wide-load, and special event detail(s)? l-l Yes INo X ¡ln Remarks:

16. Was each counter receipt issued for each sale,
including the sale of discarded tires, junk batteries,
used rotors, and other cash received?

X Yes trruo ! ruln Remarks:

'17. ls sales tax added to items that are not for resale?
l Yes l-l trlo Xrun Remarks:

'18. Are all counter receipts pre-numbered and issued
humerical sequence?

n

X Yes ll ruo |-l ru¡n Remarks:

19. Were transfers of counter receipt books/certificates
between field commands reported on a CHP 2664,
Credit Memo - Non- Eouioment?

I Yes n ¡¡o ¡ NiA Remarks:

2U. ls the s lD 439, Disbursement Voucher, properly
authorized and completed to support exoenditure? X Yes [-l trlo l-l ru¡n Remarks:

21. Are the CHP 264, Petty Cash Replenishment
Requests, completed at least monthly if over$10.00,
quaderly if under $10.00, and on June 30 of each
fiscal vear?

X Yes tr r,¡o n ru¡n Remarks:

22. ls the CHP 264 properly authorized?
X Yes l-l tilo l-l ruin Remarks:

23. Does the total amount of cash, receipts on hand, and
receipts in transit equal the total of petty cash and
change funds?

I Yes Xruo I ruln Remarks:

24. ls there documentation to support periodic reviews of
petty cash and change funds performed by the
commander or desiqnated oerson?

X Yes I llo tr ru¡n Remarks:

25. Are overages and shortages of the petty cash
funds reported to Fiscal Manaqement Section? X Yes l-l trlo nvR Remarks:

CHP 680G {Rev 09-08) OPI 010
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INSPECT.ION PROGRAM
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26. Were change funds used to cash checks, money
orders or cashier/travelers checks? l-l Yes X trlo l-l N/A Remarks:

27 . Are change funds over $1 00 and petty cash funds
over $200 kept in a safe, vault, or money chest
adequate to safequard cash?

X Yes INo T ¡¡In Remarks:

28. Are all petty cash purchases under $50?
X Yes l-l trlo l-l ruln Remarks:

29. ls petty cash used to purchase prohibited items?
l-l Yes X trlo ll ru¡n Remarks:

30. Did the command circumvent the dollar limitation by
splittinq the purchase? |_l Yes X trto l-l liyR Remarks:

31. ls a petty cash custodian designated by the
commander? X Yes [l tto l-l N/A Remarks:

CHP 680G (Rev. 0948) OPI 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT

il ;;
':ìËl

Command:

Amador (295)
Div¡sion:

Vallev
CÌ{afätèF¡ør B r

4
lnspected bY:

Lieutenant B. KYneqqr'/#1?99q
Date:

1210312008

Page 1 of 3

--:::::::: --::-::::::::-:::-:::----::--
TNSTRUCTIONS: This document shall be typed. check appropriate boxes as necessary' or fill in iTi'i::"i:lli],i"jlj;P:""t"lx::¡o*t
:ffi#;ñ r";'".ä#"i;; il.,'frä,."in;i""ti"" number. un.rer "Forward to:" enter the next level or command where the document

I : --^.,-ri.,^ ^.^^+i^no o'rnnoclinnc fnr ctrfpt¡lido
!|iï:"J,'"i ,,jäi i,i ä;: äå-ï"'. iåffi;t shar be utirized ro document innovative practices' susgestions ror statewide

, 1- ^-^^^r {^i;h^^ 
^ 

nHD Ã1 N¡êmnrân.lrrm matSNAII DE IUULUU TU dI IU ILù

improvement, identified deficiencies, corrective action ptans, and may be used to appeal findings' A CHP 51 Memorandum may be used if

additional sPace is requlred.

None.

None.

lntroduction

ber 22,2008, the Amador Area conducted a

ontrols to ensure compliance with departmental
looked at all records and documentation relative to

ties, transmittals, petty cash, and counter receipts'

996), Amador Area, and OSS I Jennifer Geraurd

(#AB32g), Amador Area. The inspection team began the inspection on December 3, 2008, at 0900

Àorrr, and completed the inspection on the same day'

The following documents were completed as part of this inspection:

Exceptions Document
Fiscal Controls I nspection Checklist

Prior Audits

The last prior audit of these processes was

CHP 6804 (Rev 09-08) OPI 010
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completed by Valley Division on April 24,2000'



STATE OF CALIFORNIA

OTPRNTN¡ENT OF CALIFORNIA HIGHWAY PATROL

GOMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT

Command:

Amador (295)
Division:

Vallev
Chapter:

4

lnspected bY:

Lieutenant B. KYnaston/#1 2996
Date:

12t0312008

Page 2 of 3

SummarY of Findings

There was only one discrepancy noted during the inspection. The following discrepancy, along with the

corresponding checklist item number, was noted'

. ltem 2.. Thecurrent Area Standard operating Procedures (SoP) does not contain necessary

guidelines for the overall management and aLcountability of receiving and preparing collections'

Íh" Aruu SOP is currently under revision'

A, other documentation and processes appear to be in compliance with deparlmental policy and

procedures, as well as with legal statutes'

n^**^^Ä^rt. ÞocnnnQê'

oing revision of the Area SOP

wi, contain necessary guiderines for the overail management and accountability of receiving and

preparing collections'

t-^^^^*arJa ônmmanfc'

as addressed the identified

dìscrepancY.

None.

N/A

cHP 680A (Rev 09-08) oPl 01o
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lnsÞected bY:

Lieutenant B. KYnaston/#1 2996
Page 3 of3

RevieMDecision: (This shatlbe the ontv level of

Date:

1210312008
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STATE OF CALIFORNIA

óËpnnrruENr oF cAuFoRNIA HlcHwAY PATRoL

INSPECTION PROGRAM
ChaPter 4
Fiscal Controls

::::_-:::-:::: ::::-::-::
anks as indicated' Any discrepancies wlth policy'

on via the "Remarks" section Additionally' such

and addressed to the next level of command'

Liãrt"nánt B KYnas!q!/#1?eee
Assisted bY:

OSS t iennifer Geraurd/#A8329

LËdu rrrùPvvrvr e v¡r¡¡$_-_-

Date:

¡,u/z/ar

TYPE OF INSPECTION

! Division Level X Command Level

n Of¡ce of lnspections I Voluntary Self-lnspection

tr fotlow-UP lnsPectionFollow-uP Requtreo:

X Yes I t'lo

State Administrative

r,¡ä*ä tsÀM), HPM 1'1.1, chapter 4, and HPM 11'2'

Chapter2. :: : : .-'r,

X Yes INo Evn Remarks:1. ls ma
appro
prepa

! Yes XNo Evn Remarks: The Area SOP is currentlY

under revision. Commander will

ensure the revision includes these
ouidelines.

2. Does the commano nave ÞIalludr u \JPE,

p*årt"t (SOP) to provide necessary guidelines

for overall management and accountability of
.^^^i.rinn onrl nrpnarino collections? 

-
|_l ruln Remarks:

ç

X Yes l_.l trto3. Does the commano nave riucLìudr'ti rsPqr
-r:^-^ -^^^i',arl?

oullgs lul L;ulluutrvr ro r vuer Yv" ' : - -;

X Yes [-l trlo l--.l NiA Remarks:4. Does the command have aoequare scP
r..r^^ r^. tt,a nach renaint nfoCgSS?

X nln Remarks: Area does not have a safe

or a vault.tr Yes INo5. ls access to the saÏe an0/or vault ¿lPPruPrrorsrv

restricted?

I ves Iruo Xvn Remarks: Area does not have a safe

or a vault.
6. Does a record exists wnlcn loenlllles wl lu I¡dù quvere

to the safe and/or vault and when changes in access

occur?
Remarks: Area does not have a safe

or a vault.tr ves INo X ru¡N7 . Was the lock comÞlnatlon cnatlgeu wrrÉr I or I ç^vvus

number of employees were aware of the

combination, transferred oui of the Area' or no longer

-^^..:-^^ ^^^o.c?
Remarks: Area does not have a safe

or a vault.tr ves X ¡¡o X rula8. ls the safe securely ancnoreo [o I'l le uurrurrrv

lX Yes l-l trlo I-I N/A Remarks:9. Are weeklytransmlltal repolts PrtrPdr-E!r

- ^^^-r^n¡n,^,i+h .tên2rtmcntal ooliCV?

Remarks:
X Yes E t'lo trvn10. ls the weekly transmlÌtat report(s/ suurrrr- 

wunug.tent Section (FMSìwithin five workirÍg days

tä["*¡ts the week covered by the report?

CHP 6B0G (Rev 09-08) OPI 010
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STATE OF CALIFORNIA

órpnnrverur oF CALIFORNIA HIGHWAY PATRoL

INSPECTION PROGRAM
Chapter 4
FiscalControls

11Joes the command submit the following forms

with the weekly transmittal when applicable?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/Property ReceipUReport

(Unclaimed ProPertY).

(3) òTD 634, Absence and Additional Time Worked

RePort, for jurY dutY

(4) CHP 221,Malicious Damage Report'

is) cHp 464,rraffic Control Cost Estimate -
Advance DePosit.

X Yes tr tlo I n¡n Remarks:

\u/ vrvrr ouuyvvr rq' . . - '-

X ves I trto tr ruln Remarks: This has never been an
issue in the Area.

12. ls a memorandum lor casn snorlages lrr epirrs

necessary?

X Yes |_l l.to l-l l.:ln Remarks:13. Does the command ensure tne lnTormallon wl ltLcl I ur

.-+^- -^^^¡^{ i. nnmnla{o and lonihle?
tl ltt uuu¡lLçl luuu¡Hr rs vv¡rrr'"'- - - -r

X Yes l-ì tlo l-l Mn Remarks:14. Was a counter rece¡pt lssueo lor eacn wllrìess lEtr
l--^^ir -^^^i.,^,{t

X Yes [.l trlo [l ru¡N
Remarks:15. Was a counter receipt ¡ssued lor eacn movle'

r-^! ^-r ^^^^i-l ^.,o^1 Àatail/c\?
Itrt( ¡E-Í'du. dttu ùuuvrry

X Yes tr t¡o Ivn Remarks:16. Was each counter recelpt lssueo lor eacn sale'

including the sale of discarded tires, junk batteries'
- ^ r -^r^-a ^-, a+l-rnr ^ooh ronairrarl?

X Yes l-l trto l-l ru¡n Remarks:17. ls sales tax added to ltems fnal Ïe nor lot ¡csirre

X Yes l-l lrlo N N/A Remarks:18. Are all counter receipts pre-numþereo ano lssueo rrI

-. .- ^-i^^l ^^^, '^^^^,

X Yes I ¡lo X Nln Remarks:19. Were transfers of counter recelpt DooKs/celllrlcares

between field commands reported on a CHP 2664'
- E^',i^monf?

ul gult lvlElllv - rìvrr LYe'Ì'-

X Yes [l ttto l-l vn Remarks:20. ls the SJD 439' Disbursemenl voucner' properry
-. rL--:-^! ^-i ^^-ntala¡l fn cr rnnnrl evnênditrlfg?

X Yes I t¡o nvn Remarks:21. Are the CHP 264, Petly Cash Replenlsnment

Requests, completed.at least monthly if over $10'00'
quarterly if under $10'00, and on June 30 of each

X Yes l-l l.lo l--l Mn Remarks:22. ls lhe CHP 264 properly autnorrzeo r

X Yes INo E Nia Remarks:23. Does the total amount oÏ casn' recelpÏs on niirru' d

receipts in transit equal the total of petty cash and

ul ldl lLlE lul luù i

X Yes n ¡¡o I ruln Remarks:24. ls there documentation to supporl perlo(

petty cash and change funds performed by the
-i^^a{arl norqnn?

X Yes I ttto I Nln Remarks: This has never been an

issue in the Area.
2S. Rre overages and shortages oÏ tne petty casn

funds repótted to Fiscal Management Section?

CHP 680G (Rev 09-08) OPI 010
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,rorl ot cALtF'RNtA
óepnnr¡vevr oF cALIFoRNIA HIGHWAY PATRoL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

26ivere change funds used to cash checks, money

ord ers or cash ier/travel elq t!eçks l
ffir $1oo and PettY cash funds

over $20õ kept in a safe, vault' or money chest

adequate to safeguard cash?

@õhases under$So?

@rchase Prohibited items?

ffimvent the dollar limitation bY

littino the purchase?

Remarks: OA Vicki HYSell/#4941 1

has been designated the PettY Cash
Custodian for Area.

@todian designated bY the

CHP 680G (Rev 09-08) OPI 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

additional space is required

Command:

ISU
D¡vision:

VALLEY
túi;öaF¡rfr ¡
4

lnspected by:

R LINSON
Date:

12t19t2008

::::::::::=:::-::::::::::::::::::::::::::::::::::::::::::_:::::::::::::-:::::::
INSTRUçIIø]i.Thlsdocumentshall betyped Checkappropriateboxesasnecessary, orfìll inlheblanksasindicated.Enterthechapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

improvement, identified deiciencies, corrective action plans, and may be used to appeal fndings. A CHP 5'1 Memorandum may be used if

TYPE OF INSPECÏJON

! Division Level E Command Level

fl Executive Office Level

ffi Corrective Action Plan lncluded

! Appeal lncluded

fl nttacnments lncluded

Follow-up Required:

E yes I tlo

Fonvard to.

Due Date: t /se/e I

Commander's Signature:

R. r#-,o*,
Date:

t /2,/a?
Chapter Inspection::

lnspector's Comments Regarding lnnovative Practices:

None.

lntroduction

Pursuant to HPM 22.1, Chapter 1, Valley Division lnvestigative Services Unit conducted a Chapter 4
inspection, Fiscal Controls. This inspection evaluated the units confidential informant safe and the
procedures controlling its access. The inspection was conducted utilizing the inspection checklist found
in HPM 22.1, Chapter 4, Annex A.

The following documents were completed as part of this inspection:
Exceptions Document
Fiscal Controls checklist
Confidential lnformant Fund Audit Report

Prior Audits

There were no prior audits on file relatiVe to HPM 221; however, HPM 81 .1 , Vehicle Theft Control
Manual requ¡res a monthly audit. The monthly audits are on file. The last audit memorandum is

attached.

CHP 680A (Rev 09-08) OPI 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPEGTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2

{

Findings
The State Administrative Manual requires the safe to be securely anchored to the building' The ISU

confidential informant fund safe was not secured to the building. ln fact, the safe is on wheels'

1211912008

The current ISU safe does not have pre-drilled holes to accommodate securing the safe to the building.

ISU has contacted Facilities Section to explore the options of drilling through the safe or to weld

brackeis to the rrt" itrut could be bolted to the building wall. lf these options are not feasible, ISU will

be required to purchase a new safe to comply with policy

ISU will complete securing the safe to the facility by the end of January, 2009'

CHP 6804 (Rev 09-08) OPI 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGIjWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT

Page 3

Command: Division: Chapter:

lnspected bY: Date:

I ReviewiDecision: [hit "h"tl 
b" th" only l"u"l
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COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

t.

-Lead 
I nsPecto/s S ignature: Date:

Responding Commander's Signature (for appeal): Date:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter4
Fiscal Controls

Page 1 of 3

Command

ISU
Division:

VALLEY
Number:

Evaluated by:

R. LINSON
Date:

1210912008
Ass¡sted by:

K. CASHDOLLAR
Dale;

12t09t2008
:::::: ::::::::::::::::-:::::-::-:::::::::::::::::::::::: :::::::::: 

-::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up lnspection,
the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level S Command Level

X Office of lnspections tr Voluntary Self-lnspection

Follow-up Required:
E Yes I ¡lo tr follow-Up lnspection

Comma ndel-s S ig natu re :

R H--'**t-
Date:

t /zt /o*
For applicable policies, refer to State Administrative
Manual (SAM), HPM 11.1, Chapter 4, and HPIVI 11.2,
Chapter 2.

1. ls management actively involved in reviewing and
approving paperwork related to receiving and
Þrepa rinq collections?

tr Yes I t'¡o EruN Remarks:

2. Does the comr¡and have Standard Operating
Procedures (SOP) to provide necessary guidelines
for overall management and accountability of
receivino and oreparino collections?

I Yes n ¡¡o fivn Remarks:

3. Does the command have adequate separation of
duties for collections received? l-'lYes [l trlo [X truR Remarks:

4. Does the command have adequate separation of
duties for the cash receiot orocess? l-lYes l-l ¡lo [X ru¡n Remarks:

5. ls access to the safe and/or vault appropriately
restricted? lX Yes l-l tr,lo f-l ruin Remarks:

6. Does a record exists which identifies who has access
to the safe and/or vault and when changes in access
occur?

EJYes ! l.¡o Ivn Remarks:

7. Was the lock combination changed when an excess
number of employees were aware of the
combination, transferred out of the Area, or no longer
requires access?

I ves tr t'¡o Ivn Remarks:

8. ls the safe securely anchored to the building?
[-l Yes lY trlo l-l ¡vn Remarks: oN u-¡Heecs

9. Are weekly transmittal reports prepared in

accordance with departmental policv? |_.l Yes l-l lrlo lX vn Remarks:

10. ls the weekly transmittal report(s) submitted to Fiscal
Management Section (FMS) within five working days
followino the week covered bV the report?

I Yes nruo ffivn Remarks:

CHP 680G (Rev 09-oB) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI'IWAY PATROL

INSPECTION PROGRAM
Chaptet'4
FiscalControls

1 1. Does the command submit the following forms
with the weekly transmittalwhen applicable?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors.
(2) CHP 36, Evidence/Property ReceipUReport

(Unclaimed Property).
(3) STD 634, Absence and Addiiional Time Worked

Report, for jury duty.
(4) CHP 221, Malicious Damage Report.
(5) CHP 464,fraffic Control Cost Estimate -

Advance Deposit.
(6) Civil subpoena.

I Yes n ¡lo E N/A Remarks:

12. ls a memorandum for cash shortages prepared if
necessarv? [_l Yes l-l trlo [X ¡lin Remarks:

13. Does the command ensure the information written on

the counter receipt is complete and legible? l-l Yes l-l r'¡o Xl ¡vn Remarks:

14. Was a counter receipt issued for each witness fee
deoosit received? [-l Yes |_lruo I-l n¡n Remarks:

15, Was a counter receipt issued for each movie,
wide-load, and special event detail(s)? l-l Yes E tlo lX ntn Remarks:

16. Was each counter receipt issued for each sale,
including the sale of discarded tires, junk batteries,
used rotors, and other cash received?

E Yes I t'¡o flvn Remarks:

17. ls sales tax added to items that are not for resale?
l-l Yes l-l tto trl vn Remarks:

18. Are all counter receipts pre-numbered and issued in

numerical sequence? I Yes l-l trlo M N/A Remarks:

19. Were transfers of counter receipt books/certificates
between field commands reported on a CHP 2664'
Credit Memo - Non- EquiPment?

n Yes E trto Kvn Remarks:

20. ls the STD 439, Disbursement Voucher, properly
authorized and completed to support expenditure? l-l Yes [lNo IX ru¡N

Remarks:

21. Are the CHP 264,Pelly Cash Replenishment
Requests, completed at least monthly if over $10.00'
quarterly if under $10.00, and on June 30 of each
fiscal vear?

tr Yes DNo Kvn Remarks:

22. ls the CHP 264 properly authorized?
l-'lYes [-l trto lX vn Remarks:

23. Does the total amount of cash, receipts on hand, and

receipts in transit equal the iotal of petty cash and
chanqe funds?

! Yes nruo ffivn Remarks:

24. ls there documentation to support periodic reviews of
petty cash and cþange funds performed by the
commander or designated PeEg!?

! ves tr t'lo E nin Remarks:

25. Are overages and shortages of the petty cash
funds reported to Fiscal Managç1nent Section? l-l Yes l-l trlo E ru¡n Remarks:

CHP 68OG (Rev 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-ÍWAY PATROL

INSPECTION PROGRAM
Chapter 4
FiscalControls

26. Were change funds used to cash checks, money
orders or cashier/travelers checks? [-l Yes l-l lrlo IX N/A Remarks:

27. Are change funds over $'100 and petty cash funds
over $200 kept in a safe, vault, or money chest
adeouate to safequard cash?

f ves INo E Nln Remarks:

28. Are all petty cash purchases under $50?
l-l Yes [-l l"to IXI N/A Remarks:

29Js petty cash used to purchase prohibited items?
l-l Yes l-l tlo Ni N/A Remarks:

30. D¡d the command circumvent the dollar limitation by

splittinq the purchase? l-l Yes l-l trto [X N/A Remarks:

g'1. ls a petty cash custodian designated by the

commander? [l Yes l-l tlo IX NiA Remarks:

CHP qBoG (Rev. 09-08) OPI 010



STATE OF CALIFORNIA

DEPARTi\4EM OF CALIFORNIA HIGHWAY PATROL

GoMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
:--:::::.:::::-:-::::-:-:::-::::::::=: :::

INSTRUCTIONS: Thisdocumentshall betyped. Checkappropriateboxesasnecessary,orfill intheblanksasindicated Enterthechapter

numberoftheinspectioninthechapterlnspectionnumber. under"Forwardto:"enterthenextlevel of commandwherethedocument

shall be routed to and its due date. This document shall be uiilized to document innovative practices, suggestions for statewide

irplñ"r".t, identified deficiencies, corrective action plans, and may be used to appeal findings. A CHP 5'l Memorandum may be used if

additional sPace is required.

lnspected bY:

Linda Cort.ez,

TYPE OF INSPECTION

! Division Level X Command Level

tr Executive Office Level

T
T
X

Corrective Action Plan lnciuded

Appeal lncluded

Atiachments lncluded

Follow-up Required:

! ves X ¡lo

Fonvard to:

Due Date:

Commander's Signature:

ËlJ-ir^-
Date:

t lzç/of

lnspector's Comments negarding lnnovat
None

pursuant to HpM 22¡, Chapter 1, Valley Division conducted a Chapter 4 inspection, Fiscal Controls.

The finding of this inspection is that Valley Division is compliant with the Departments policies and

procedures in this area.

The following document was completed as pad of this inspection:

Exceptions document
Fiscal controls checklist

CHP 680A (Rev 09-08) OPI 010



STATE OF CALIFORNIA

óÈpnnrverur oF cALIFoRNIA HIGHWAY PATRoL

öouuaND INsPEcrloN PRoGRAM

Cornmander's Bes!entg

I n-s p ecto r' s C o m m e nts :
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EXCEPTIONS DOCUMENT
Page 3

ãl RevieMDe cision" (Tnis shatt be tne onlv levet of

s/t-o loq
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srATE oF cffir'l,q
óËpÀnlurrur oF cALIFoRNIA HIGHWAY PATRoL

INSPECTION PROGRAM
ChaPter 4
Fiscal Controls

------::::: --::::+--: 
::::-::-:

INSTRUCTIONS: Answer indivi anks as

applicable lesal statues,.or defic 
":åiãJJiscrep"ncies and/or deficiencie ii"i;;. ction'

^^¡rrñ )taken'

Leao lnspeL;

TYPE OF INSPECTION

! Division Level X command Level

n Otice of lnspectrons E Voluntary Self-lnspection

,UI Þ

/')u
)

¡r9r ¡arur

W Date:

t /zr /o1

rlFor applicable Pollcies, reler to

Manual (SAM), HPM 11.1, Cha
Ðtale /ìaf I lll llstl cll'lvÛ

pter 4, and HPM 11.2'

unapler z

! Yes E I'lo Xvn Remarks:t ls management actively involveo ln revlewrtrg ar

approving paperwork related to receiving and

^.^^^.inn ¡nllonfinnc?

Xvn Remarks:I Yes tr tto2. Does the command nave ÐIanoalu \JPttr.,trrrY
pro*Ort"t (SOP) to provide necessary. guidelines

for overall management and accountability of
--¡-^ ^^ll^¡{ianc?re ce I v I f I g d | ¡ u P I E P9-.1l]jJ-jjYjl:-:!::-

l-l Yes Iruo lX N/A Remarks:3, Does the command have adequate separallon or

duties for collections received? . .

l-l Yes l-l ruo lx N/A Remarks:4. Does the command have adequate separallorI ur
- - -:-a --^^^^^touf lgs Tol Ine u4sll ltruErPt v'"""'

fl Yes [l t,¡o X ruIN
Remarks:5,ls access to the safe and/or vaull approprlarery

restricted?

X Yes nruo X rula
Remarks:6. Does a record ex¡sts wh¡cn ldenlllles wn

io the safe and/or vault and when changes in access

occur?

n Yes trNo X ruln
Remarks:Z. Was the lock combination changeo wnen an exucss

nurnber of employees weie aware of the

cornbination, transferred out of the Area' or no longer

reouires access?

l-'l Yes |_l trto X ru¡n
Remarks:g. ls the safe securely anchored to the Þullolng /

X Yes [-l No l-'l vn Remarks:9. Are weekly transmittal repons prepareu rrr

, - -- --.:rL r^^^*ñ^ñ+âl nnli¡rl?

X Yes n ¡lo n ru¡n Remarks:ì0.-ts tne weekly transmittal report(s) submlneo lo l-lscar-' 
Munug.tent Section (F \4S) within five working days

toLtowlng the week covere¿ ¡V tne repor
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM
Chapter 4
Fiscal Controls

Does the command submit the following forms,
with the weekly transmittal when applicable?
(1) CHP 265, Sale of Discarded Tires/Junk

Batteries/Used Rotors
(2) CHP 36, Evidence/Property ReceipVRepol

(Unclaimed Property).
(3) STD 634, Absence and Additional Time Worked

Report, for jury duty.
(4) CHP 221,Malicious Damage Report.
(5) CHP 464,Traffic Control Cost Estimate -

Advance Deposit.
6) Civil

12. ls a memorandum for cash shortages preparerl if

13. Does the command ensure the information wri :ten on
the counter receiot is comolete and leoible?

14. Was a counter receipt issued for each witness fee
osit received?

'1 5. Was a counter receipt issued for each movie,
wide-load, and special event detail(s

16. Was each counter receipt issued for each sale,
including the sale of discarded tires, junk batteries,
used rotors. and other cash received?

17. ls sales tax added to items that are not for resa le?

18. Are all counter receipts pre-numbered and issued in
numerical ce?

19. Wêre transfers of counter receipt booksicertificates
between field commands reported on a CHP 2(ì64,
Credit Memo - Non-

20. ls the STD 439, Disbursement Voucher, properly
authorized and comoleted to suooort ex

21. Are the CHP 264, Petty Cash Replenishment
Requests, completed at least monthly if over $10.00,
quarterly if under $10.00, and on June 30 of ea:h
fiscal

22. ls the CHP 264 properly authorized?

23. Does the total amount of cash, receipts on hantl, and
receipts in transit equal the total of petty cash and

funds?
24. ls there documentation to support periodic revie,ws of

petty cash and change funds performed by the ,

comrnander oi de ted son?
25. Are overages and shortages of the petty cash

funds reoorted 1o Fiscal Manaqement Section?

11
INo fl NiAX Yes

Remarks:
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órpnnrueur oF cALIFoRNIA HIGHWAY PATRoL
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@$1oo and.petty cash funcs

over $200 kept in a safe, vault, or money chest

t6jivere chãnge funds used to cash checks, money

orders or cashier/traveters cnecrcZ -

to safeouard cash?guEvuure rv ver vYvE' - --- " . . -

28-Cre ail petty cash purchases under $50?

ls pettñaslr úe¡jo purchase prohibited items

ffitthedollarlimitatio
ls a petly castr cLlstodian designated by the

l Yes X tlo l-l ruln Remarks:

X ves trNo D ru¡N Remarks:

X Yes l-l l.lo [-.1 ru¡n Remarks:

[-l Yes X trlo [-l Nln Remarks:

nby
[-l Yes X tlo [-l rurn Remarks:

X Yes lno Ivn Remarks:
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